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SOMERSET HIGH SCHOOL
SCHOOL BASED DECISION MAKING COUNCIL

BYLAWS
PURPOSE
The Somerset High School Based Decision Making Council acts under the authority of
Kentucky Revised Statutes and the policies set forth in the Board Policy adopted by the
Somerset Board of Education.
MISSION
The mission of the Somerset High School Council is to set school policy and make decisions that
will provide an environment to improve student achievement and which will enable the teachers
to impact the educational process.
The Somerset High School SBDM will work to develop and implement effective policies and
work in any way to fulfill the school mission that:
At Somerset High School, every child is important and every child can learn. All students,
parents and staff are committed to assuring effective leadership, instruction, and engagement of
all students, to improve individual student success. Rigorous classes as well as innovative
strategies will ensure opportunities for every student to achieve his/her highest potential. All
stakeholders share with our community the responsibility for the education of all students, so
they will be college and career ready to live and work productively in a rapidly changing world.

MEMBERSHIP

1.01

Membership of SBDM Council
COMPOSITION
1. The school council shall consist of the principal, three teacher members, and two parent
members. The principal shall serve as the chairperson.
2. If the school’s total minority enrollment reaches 8 percent or more minority students
enrolled as of the preceding October 1, and there was no minority elected in the initial
elections, a special election shall be conducted by the principal to elect a minority parent
to serve on the school council.
3. In the event a special election is needed, the teachers shall elect a minority teacher from
the school’s staff. If there are no minority teachers on staff at the school, the teachers
shall elect a non-minority teacher to represent the interests of the minority students in the
school.
4. If there is a minority teacher on staff and he or she does not wish to serve on the council,
the seat shall remain vacant until filled by a minority teacher.
5. Although there is no provision in KRS 160.345 for additional school council members,
the school council does not wish to exclude any constituency in the school from
participation in all council meetings.
6. Somerset High School council membership shall be as follows:


Principal (chairperson)



3 teachers



2 parents

REQUIREMENTS FOR MEMBERSHIP
1. All Members: No one may serve on the school council who has a business interest in the
school as designated by KRS 45A.340. New members (those with less than one year of
service) must complete six (6) hours of training from a Kentucky Department of
Education endorsed trainer. Experienced members (those with more than one year of
service) must complete three (3) hours of training from a Kentucky Department of
Education endorsed training provider each year, or can meet their training requirement by
participating in the new council member training for 3 hours. In the event the council
must select a principal, the council is required by law to obtain training in the recruitment
and interviewing prior to beginning the principal selection process.


New council members will receive the 6 hours of required training.



Experienced council members will choose the type of training needed, or can be
trained for 3 hours with new council members.



The council will prepare a written request for training, and the board will fund
required training as needed.

2. Teacher Members: Teacher council members must possess certification required for their
position as a basis for employment in Kentucky public schools. Itinerant teachers may
nominate, serve, and vote in our school. Counselors may serve as teacher council
members. Principals or assistant principals may not serve as teacher council members,
nor vote in teacher elections.
3. Parent Members:. The legal definition of parent (KRS 160.345 1.c.) allows biological
parents, stepparents, foster parents, or persons who have court ordered legal custody to be
nominated or to vote. According to the law, parents who are nominated or who wish to
vote must have a child “preregistered to attend” the school for next year. If a child is in
Grade 8 this year and will attend our school next year, the parents of that child would be
eligible to be nominated, or vote in the election for next year’s school council. Parents of
12th graders who are exiting our school may nominate but cannot vote for candidates.
Parent council members cannot be employed in or be related to someone who is
employed in the school or in the district administrative offices. An Attorney General's
Opinion [OAG 90-102] says that "relative" as used in this section should have the same
definition found in KRS 160.180 and KRS 160.380 that applies to school boards. This
means that a parent who is a "father, mother, brother, sister, husband, wife, son,
daughter, aunt, uncle, son-in-law or daughter-in-law" of someone who works at the
school or in the district administrative offices could not be a parent council member.
Parent members cannot be a board member or a board member’s spouse, nor can they
have a business interest in the school.

ELECTIONS

1.0102

1. Parent Members: Parents conduct their own elections as per KRS 160.345. Annual
elections shall be conducted each May by the school’s largest parent organization that is
formed for the purpose of electing two parent council members. Parent elections may be
by plurality vote (two parents with the highest number of votes) unless the parent
organization requires a majority vote. A representative of the parent organization shall
notify the principal in writing of the two parents elected within 24 hours of the final vote,
and shall deliver all election materials to the principal the next business day after the
election.
2. Teacher Members: Teachers conduct their own elections as per KRS 160.345. Annual
elections shall be conducted each May for the purpose of electing teacher council
members. Teacher members must be elected by a simple majority (one half plus one) of
the number of teachers assigned to the school. The process that teachers may use to elect
their representatives should address the following areas:


Nomination



Preparation of Ballot



Elections



Absentee Ballots



Procedures after First Round Ballots



Delivery of election materials to the principal the next business day
after the election

3. Term Limits: School council members can serve an unlimited number of terms as long as
they continue to meet the eligibility requirements.

REMOVAL OF MEMBERS
1. According to KRS 156.132, the commissioner of education may recommend removal of a
school council member whom he has reason to believe is guilty of immorality,
misconduct in office, incompetence, willful neglect of duty, or nonfeasance.
2. A member of a school council may be removed from the council for cause, after an
opportunity for hearing before the local board, by a vote of 4/5 of the membership of the
board of education after the recommendation of the commissioner of education pursuant
to KRS 156.132. Written notices setting out the charges for removal shall be spread on
the minutes of the board and given to the member of the school council. KRS 160.347

FILLING VACANCIES
If a member of the council resigns or is removed from office, another member shall be elected in
a special election held not more than one month after the vacancy occurs. The person elected in
the special election shall serve the remainder of the term until July 1, and be eligible for reelection.

TERMS OF OFFICE
The terms of parent and teacher members shall begin on July 1 and end on June 30. Between the
date of the elections and July 1, members-elect are expected to attend all council meetings.



Minority Teacher Elections – Minority teacher shall be elected annually as needed
All Teachers shall be elected to two year terms
1) Two Teachers shall be elected to two year terms during even years.
2) One Teacher shall be elected to a two year term during the odd years.

DUTIES OF OFFICERS AND COUNCIL MEMBERS

1.02

ELECTION OF OFFICERS
1. Officers shall include Chair, Vice Chair, and Secretary.
2. The vice chair of the school council shall be elected each July by council members and
shall serve for one year. Re-election is permitted.
3. If the vice chair resigns his or her position, the council shall conduct a vote at that
meeting to fill the position with another council member.
4. A motion to seek an alternative model allowing a council member other than the principal
to serve as chair may be made by any council member at any regular meeting. A majority
vote of the full council is required before an alternative model can be sought by the
school council. A faculty vote must then be conducted, and the motion must pass by 2/3
in order to proceed with the model.

CHAIR
The principal shall be the chairperson of the school council. Duties of the chair include:
1. Conducting school council meetings
2. Organizing and maintaining council records (maintaining minutes of meetings and
forwarding a copy to the superintendent after approval of the minutes by the council)
3. Stating when a consensus is present for the record.
4. Coordinating standing and ad hoc committees and monitoring committee progress
5. Carrying out any additional responsibilities as stated in these by-laws 6
6. Other duties as described in these by-laws

VICE-CHAIR
Duties of the vice-chair shall include:
1. Presiding over council meetings in the absence of the chair
2. Calling a special meeting of the council in the event a principal vacancy occurs
3. Conducting meetings necessary for the principal hiring process to take place

SECRETARY
A council secretary shall be appointed by the principal to keep minutes of all council meetings
and to maintain council records.

COUNCIL MEMBERS
1. Duties of council members include:
2. Knowing and adhering to the mission, philosophy, and goals of Somerset High School.

3. Attending all council meetings, both regular and special
4. Encouraging and requesting opinions from their constituencies
5. Supporting, promoting, and communicating council decisions
6. Seeking information independently and as needed about issues brought before the school
council, and bringing that information to the council

VACANCY ON COUNCIL

1.03

Filling Council Vacancies
If a member of the council resigns or is removed from office, the Chair shall notify within 30
days the appropriate group - either the faculty or the parent organization – and another member
shall be elected in a special election held not more than one month after the vacancy occurs. The
person elected in the special election shall serve the remainder of the term until July 1, and be
eligible for re-election.

MEETINGS

1.04

SCHEDULE OF MEETINGS
REGULAR MEETINGS
1. The regular monthly meeting of the Somerset High School Council shall be the Third
Monday of every month. Council meetings shall be open to the public. Meetings will
begin at 4:00 P.M. and end at 5:00 P.M. Meetings shall not exceed sixty (60) minutes. If
all items on the agenda have not been adequately discussed after seven (7) minutes, the
council may decide by motion, second and majority vote to extend the length of the
meeting or to place the remaining agenda items on the next month’s agenda or on the
agenda for a special meeting.
2. The regular monthly meetings will be held at Somerset High School in the Hall of Fame
Room.
3. The principal shall provide local news media of the council’s regular meeting schedule
for the year in July, and provide notification of the council’s meeting time and agenda at
least three days in advance of each regular meeting.
4. The principal shall notify teachers three days in advance of each council meeting via
email, to include the time, place and agenda items.
5. The principal shall notify the public by notice posted on the bulletin board in the school
foyer at least three days in advance of the meeting.

SPECIAL MEETINGS
1. If the council needs to meet between regular meetings, or if the regular meeting is
rescheduled, the chairperson or a majority of the school council members may call a
special meeting. The following steps must be completed by the chairperson when a
special meeting is called:
Written Notice: Contents. The chairperson shall prepare and sign a written notice that
states the date, time, and place of the special meeting and the agenda for each meeting.
Only the items on the agenda may be discussed


Delivery of Notice. The chairperson shall arrange for the notice to be
delivered to each council member and to any media organization that has
requested notice of council meetings. The delivery can be by hand, FAX
machine, mail or e-mail. The meeting notice must be received by the
members at least twenty-four hours prior to the time of the meeting.



Posting of Notice. The notice for the special meeting shall be posted by
the chairperson on the bulletin board in the school foyer at least 24 hours
prior to the time of the meeting.

2. In addition to these requirements, the principal shall announce to teachers the time and
the reason for the special called meeting via e-mail at least 24 hours prior to the meeting.

MEETINGS

1.0401

CONDUCT OF MEETINGS
QUORUM
A quorum of the school council shall be a majority of the council members. There must be at
least one parent present to constitute a quorum. No council business shall be discussed or
conducted unless a quorum of council members is present.

ATTENDANCE AT MEETINGS
Council meetings are open to the public and all interested persons can attend, except for
those portions that are conducted as closed session.

CLOSED SESSIONS
Definition: A closed session is a portion of a regular or special meeting of the council during
which the council members meet in private. The council may meet in closed session for the
following reasons:
to discuss proposed or pending litigation by or against a council member [KRS 61.810(1)(c)]
; or
to discuss candidates for a principal vacancy or conduct consultation in filling other
vacancies [KRS 61.810(1)(f)].
Before a closed session can be conducted, the following steps must be taken:
1. Announcement: Contents. An announcement of the general nature of the subject to be
discussed and the specific section of the law that allows the conduct of the closed session
must be announced in the open meeting and recorded in council minutes.
2. Motion. The motion to go into closed session must be made, passed by a majority of
council members present, and recorded in council minutes.
3. Closed Session. During the closed session, only the business stated in the announcement
can be discussed, and no action may be taken. No minutes are to be taken in closed
session. If the council secretary is not a council member, the secretary shall not enter the
closed session. Details discussed in closed session shall not be discussed outside the
closed session.
4. Decision. After full discussion of the issue in closed session, the council must return to
open session where it may take any official action on the matter. Any actions taken must
be recorded in council minutes.

MATERIALS PRESENT AT COUNCIL MEETINGS
1. The chairperson shall bring:


The folder containing all items submitted for inclusion on the agenda.



The folder containing all correspondence addressed to the council that he
has received.



Monthly financial report from the central office.



Lists of applicants for vacant positions



Updated SBDM Technical Assistance Materials from the KDE web page

2. The council secretary shall bring the binder that he or she uses to maintain copies of the
council’s by-laws, policies, annual budget, monthly spending reports, and minutes.
3. All council members shall bring their binders containing copies of the council’s by-laws,
policies, and school plan.

AGENDA
1. Anyone may submit items for inclusion on the agenda to the chairperson/principal in
writing on the standard form provided by the Monday prior to a regularly scheduled
council meeting. The principal shall maintain a complete file of these items.
2. The chairperson shall prepare an agenda for each council meeting, including items
submitted in writing for inclusion by the public, staff, parents, other council members and
other items he or she believes should be on the agenda. The chairperson may declare an
item received as not within school council authority.
3. Each agenda shall include the following items:
Item 1: Setting of the final agenda for the current meeting.
Item 2: Review and approval of previous meeting minutes.
Item 3: An opportunity during the course of the meeting for school or community
persons to address the school council.
Item 4: Committee Reports to the School Council
4. At a special called meeting, only the items listed on the notice of meeting can be
discussed and no new items can be introduced for discussion or inclusion on the
agenda.

DISCUSSION OF AGENDA ITEMS
1. The school council shall discuss each agenda item before a decision is made. Each
council member shall be given an opportunity to express his or her opinion on the item.
2. Other persons attending the meeting may be recognized by the chairperson and may
address the council as the chair calls upon them to speak. If a significant number of
persons wish to contribute to the discussion on a particular item, the chair may require a
sign-in sheet, and set limits on the number of persons who will speak to the issue, and a
time limit for each.
3. Any agenda item may be referred to a standing or ad hoc committee for further study as
deemed necessary by the council.

DECISION MAKING PROCESS
1. Unless otherwise specified by these by-laws, the school council shall use parliamentary
procedures as specified by Robert’s Rules of Order.
All business and decisions of the school council will relate to the schools mission and
purpose to improve the instructional program and/or further the goals in the school’s
improvement plan.
2. No proposed policy may be approved by the school council at the same meeting at which
it was initially proposed for study.
3. All decisions and policies officially adopted by the Somerset High School Council will
be reported to the board of education and superintendent through submission of approved
council minutes to the SBDM district coordinator.
4. The school council will make decisions by consensus except as otherwise designated in
the by-laws using the following guidelines:


A motion and a second are made.



After discussion of an item, the chair or any member may state the
consensus of the group in one or two sentences.



The chair will ask whether any member disagrees with that statement.



If all members agree, the decision will be recorded as a unanimous
decision in the council minutes.



If a member disagrees, the discussion will continue until a suggestion of
consensus is made that draws no disagreement, or until the third
suggestion of consensus fails.

ALTERNATIVE TO CONSENSUS
When a third suggestion of consensus fails, the council may by majority vote determine to:
1. Vote to send the issue back to a committee
2. Form an ad hoc committee to study the issue further (the motion on this vote shall include
a regular meeting date when the council will hear from the committee), or
3. Decide the issue by majority vote of the council

CRITERIA FOR MAJORITY VOTE
A majority vote of the council shall be taken after consensus fails three times if the issue
meets the following criteria:

1. The issue involves the selection of a new principal: the council shall vote and the
candidate receiving the majority shall be selected.
2. The issue involves the number of persons to be employed in each job classification, the
textbooks to be purchased, or the budget for or purchase of student support services;
3. The issue is whether to continue to meet for longer than 90 minutes.
4. The federal or state government or the district board of education has set a deadline by
which the school council must make a final decision and that deadline will occur before
the next regular council meeting; and
The members of the council cannot agree by consensus to decide the issue at a special
meeting and a majority of the council members wish to decide the issue by a majority vote.
When the above exceptions do not apply and consensus cannot be reached, the issue may be
placed on the agenda for the next regular meeting or special meeting and the decision may be
made at that meeting by majority vote of the council. When voting, any abstention is counted
with the majority vote.

MEETINGS

1.0402

MINUTES AND OTHER COUNCIL RECORDS
MINUTES KEPT AND APPROVED
1. Minutes shall be kept by the designee at each council/committee meeting.
2. The minutes shall reflect an accurate record of actions and votes taken at a council
meeting. Minutes shall show the words of the motion or suggestion of consensus, and the
majority vote or unanimous support.
3. If the action taken was the adoption of a policy, the entire text of the policy shall be
attached to the copy of the minutes kept on file in the library for public inspection and
filed in the council’s policy manual.
4. The minutes of the school council shall not be official until they are reviewed and
approved by the council. The minutes shall be open to public inspection immediately
after they are approved.
5. A preliminary copy of the minutes for all council meetings will be provided to certified
and classified staff in written form within 72 hours of the adjournment of the meeting.
6. The principal will forward an official copy of the minutes to the superintendent and
SBDM District Coordinator, and keep an official copy on file in the school.

COUNCIL RECORDS AVAILABLE FOR PUBLIC INSPECTION
The following are official documents that must be kept on file for public inspection in the
library:
1. School Council Minutes and Agendas
2. Committee Minutes and Agendas
3.

Improvement Plan (including Targets for Gap Reduction)

4. School Council Policies and By-Laws
5. School Council Budget Documents not in the School Plan
6. School Council and Committee Membership Lists
7. Official correspondence

REQUESTS FOR COUNCIL RECORDS
1. Requests for council records must be made in writing to the principal. Requests must
include specific documents and dates.
2. The fee for copying of council records shall be 10 cents per copy unless the request is for
the School Improvement Plan document.

3. The fee for a copy of the School Improvement Plan document shall be the school’s cost
for one copy, as per printing records.
4. Council By-Laws, Policies and the School Improvement Plan shall be posted on the
school’s web page and can be accessed by the public at no cost.
5. The requested records must be provided to the person making the request within three
business days (The attorney general ruled in 01-ORD-94 (May 2001) that the only days
that are excluded are legal holidays and weekends. As a result, the fact that a school may
be closed over the winter holidays or spring break and no one is in the office does not
prevent the clock from running on the three-day response requirement.)
6. The school council secretary shall make or provide copies of requested documents at the
principal or chairperson’s request.
7. School council records will be available for inspection during the hours the school’s
library is open (est. 8:00 A.M. - 3:00 P.M.)
8. The principal shall make the final determination regarding which records not listed above
are available for inspection and all matters in regards to open records requests not
covered in this policy, in compliance with local board policy, state guidelines and
requirements.

COMMITTEES

1.05

COMMITTEES
PURPOSE
1. Standing and ad hoc committees are established to gain input from all stakeholders
including certified and classified staff parents, students, and community members.
2. Standing and ad hoc committees shall serve as a council resource for gathering data and
information and making recommendations to the school council.

APPOINTMENT OF COMMITTEES
1. Standing and ad hoc committees are formed and dissolved by the school council as
needed.
2. Standing committees can be dissolved only through the process of amending by-laws.

MEMBERSHIP & ELECTION OF CHAIR
1. All certified staff will participate in the shared decision making process at Somerset High
School by serving on committees assigned by the Principal to ensure balanced
representation on all committees and may choose to participate on any other committee in
which they are interested.
2. Each committee shall consist of representatives from the faculty, support staff, parents,
and students.
3. Committee membership is open to all interested persons, including school district staff,
students, parents and community residents.
4. Committee membership will be determined by posting sign-up sheets in the school and
community no later than May 1, and notifying teachers and parents in writing of their
committee appointment by July 1. Teachers or parents who volunteer to serve on a
particular committee through the sign-up process below shall be considered appointed to
the committee.
5. Committee membership shall be limited to ten (10) persons, at the discretion of the
school council.
6. Committees shall elect a chairperson from their membership no later than September 1
who shall serve for a term of no longer than one year, and who is eligible to seek reelection.

DECISION MAKING
Committee decisions shall be made by consensus. In the event that consensus is not possible, a
majority of the committee may decide that an issue shall be decided by majority vote.
DUTIES
1. Committees shall carry out tasks assigned to them by the school council.
2. Committees may decide to bring issues of concern or interest to the school council.
3. Committees may research issues, gather school-wide input, or prepare first and revised
drafts of school council policies.
4. Committee chairs or their designees will be placed on the agenda for each meeting.
Reports to the council by the standing or ad hoc committees will be scheduled by the
council at the regular scheduled meeting in August of each school year.
5. Committee chairs shall provide the council secretary with written minutes of their
meetings no later than 10 days after the meeting occurred.

MEETINGS
1. Each committee shall choose the time, place, agenda, and schedule for their meetings.
2. Committees must comply with all provisions of the Open Meetings and Open Records
laws.
3. Committees will follow the record keeping procedures used by the school council. All
committee meeting minutes should be forwarded to the principal with three (3) days of
the committee meeting, and the principal will maintain records of the minutes.

AD HOC COMMITTEES
As needed, the council may also approve as hoc committees for the following tasks:
1. Analyze needs assessment for the School Improvement Plan.
2. Draft components for and guide the implementation on the Plan.
3. Select textbooks and materials for specific subjects.
4. Participate in work to fill specific staff vacancies.
5. Address other needs as identified by the council.
For these ad hoc committees, the council will identify the specific topic to be addressed in a
written charge.
The principal will invite persons to serve on the ad hoc committee and will also designate a
committee member to convene the committee for its first meeting.
Ad hoc committees automatically dissolve at the completion of the task.

STANDING COMMITTEES
Standing committees for Somerset High School shall include:





Budget Committee
Curriculum, Instruction, and Assessment Committee
School Culture, Resources, and Extra-Curricular Committee (KCID/KCSS Team)
Planning and Professional Development Committee (Technology)

Budget Committee






Review and revise the SBDM policies on Budget and Spending and Program Appraisal.
Draft revisions for council approval.
Develop, recommend, and monitor the annual budget and allocation of resources
according to identified needs of the school.
Recommend budget adjustments.
Ensure that the council is kept informed with monthly budget reports.
Additional roles as assigned by the council.

Curriculum, Instruction, and Assessment Committee











Review and revise the SBDM policies on Curriculum, College-Level Courses,
Instructional Practices, Alignment with State Standards, School Day and Week Schedule,
and Student Assignment. Draft revisions for council approval.
Analyze curriculum alignment with the Core Content and recommend changes.
Research and recommend instructional best practice ideas and innovations.
Develop master schedule plan ideas to recommend to the principal.
Recommend assignment of student procedures.
Additional roles as assigned by the council.
Review and revise the SBDM policies on Budget and Spending and Program Appraisal.
Draft revisions for council approval.
Develop, recommend, and monitor the annual budget and allocation of resources
according to identified needs of the school.
Recommend budget adjustments.
Ensure that the council is kept informed with monthly budget reports.

School Culture, Resources, and Extra-Curricular Committee (KCID/KCSS Teams)





Review and revise the SBDM policies on School Space Use, Staff Time Assignment,
Discipline, Classroom Management and Safety Plan, Extracurricular Programs, Parental
Involvement (Title 1 Schools), and Wellness (primary to Grade 5). Draft revisions for
council approval.
Recommend discipline, classroom management, and safety changes based on annual
needs assessment and data gathering.
Recommend extra-curricular program changes and ideas.





Recommend use of space ideas.
Recommend parental involvement activities and strategies.
Additional roles as assigned by the council.

Planning and Professional Development







Review and revise the SBDM policies on Improvement Planning, Equity and Diversity,
and Technology Use. Draft revisions for council approval.
Involving as many stakeholder ideas and opinions as possible, coordinate school needs
assessments including necessary surveys and other data collection.
Coordinate the development and implementation of the School Improvement Plan
including working with component teams and overseeing the development and
implementation of the Professional Development Plan.
Recommend plans for the best use of technology based on needs assessment.
Ensure that the council is kept informed through Implementation and Impact Checks on
the Plan.
Additional roles as assigned by the council.

Continued need for standing committees will be reviewed and confirmed by the school council
each August at the regularly scheduled meeting.

APPEALS

1.06

APPEALS
BOARD POLICY
A copy of the local board of education’s approved process for Appeals of Council Decisions is
attached in Appendix B.

AMENDMENTS

1.07

AMENDMENTS
AMENDMENTS TO COUNCIL BY-LAWS
These by-laws may be amended after a first and second reading at two consecutive council
meetings by majority vote of the school council.

AMENDMENTS TO COUNCIL POLICIES
Policy will be reviewed annually or more often if needed. The council may amend policy
following the decision making process outlined in this document.

SOMERSET HIGH SCHOOL
SCHOOL BASED DECISION MAKING COUNCIL
POLICIES AND PROCEDURES

INSTRUCTIONAL MATERIALS,
SUPPLIES EQUIPMENT AND TEXTBOOKS

2.00

STUDENT SUPPORT SERVICES

3.00

STUDENT SUPPORT SERVICES
College Visits

3.01

Students will be allowed one (1) excused college visit during their sophomore year, one (1)
during their junior year and two (2) during their senior year. If students do not use their visits,
they will not accumulate.

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

STUDENT SUPPORT SERVICES
Jumper Card Incentive Program

3.02

The Jumper Card is an incentive program for students who have met the standards for
behavior, grades, and attendance at Somerset High School. Students earn points for each
category and the total number of points accumulated determines which type of card he/she
earns for a 9 week period – GOLD, PURPLE, WHITE, RED. Each card has academic
incentives (Sports passes, off campus lunch pass, quiz/hw passes, 5 pt test bonus, drip lowest
grade) which are a progressive incentive or reward system, can be used in classes at SHS and
activities are scheduled throughout the year to reward students who hold the Gold, Purple,
and/or White cards. There is also an exclusionary aspect to the Red Card such as not being
able to purchase parking passes, not being able to attend dances including Prom, and other
events scheduled throughout the year. Students who have Red cards are also monitored by
their teachers, counselors, and administrators to help them overcome barriers and meet
standards for behavior, grades, and attendance. Listed below are the criteria and point values
for each type of Jumper Card:
Attendance Criteria
 5 points – 0 absences/tardies (Perfect attendance)
 4 points – 0 unexcused absences/tardies
 3 points – 0-.99 unexcused absences/tardies (unexcused absences/tardies totaling less
than one full day)
 2 points – 2 unexcused absences/tardies
 1 point – 3 or more unexcused absences/tardies
Grade Criteria
 5 points – All A’s
 4 points – All A’s & B’s
 3 points – All A’s, B’s, & C’s
 1 point – All A’s, B’s, C’s & D’s
 0 points – 1 or more F’s
Behavior Criteria
 5 points – 0 ISS infractions, 0 days of OSS
 4 points – 1 ISS infraction, 0 days of OSS
 3 points – 2 ISS infractions, 0 days of OSS
 2 points – 3 ISS infractions, 0 days of OSS
 0 points – More infractions than listed above
Point Scale
Card
Gold
Purple

Points
13-15
10-12

White
Red

5-9
0-4
Gold Card
1. Sports pass
2. 2 lunch passes
3. 2 quiz/hw pass
4. 1 five point test bonus
5. 2 drop lowest grade (no unit tests)
Purple Card
1. 1 lunch pass
2. 2 quiz/hw pass
3. 1 five point test bonus
4. 1 drop lowest grade (no unit tests)

Date of First Reading:

3/19/12

Date of Second Reading:

Removed: ____2/24/16______________

4/19/12

STUDENT SUPPORT SERVICES
Summer School/Credit Recovery Policy

3.03

Students who fail courses are to attend summer school, retake the entire course in the succeeding
school year via Credit Recovery, or repeat the course.

Date of First Reading:

1/23/12

Date of Second Reading:

2/20/12

STUDENT SUPPORT SERVICES
NHS Policy

3.04

National Honor Society Constitution
Somerset High School
Somerset, Kentucky
Article I:
Name and Purpose
Section 1. The name of this chapter shall be the Somerset High School Chapter of the National
Honor Society of Secondary Schools (NHS), which appears on the charter granted by the
National Council of Honor Society, duly signed by the national secretary.
Section 2. The purpose of this chapter shall be to reach out through service to others in the
community, to act as role models, to promote worthy leadership, to create enthusiasm for high
scholastic achievement, and to encourage the development of character in all students attending
Somerset High School.
Section 3. The NHS shall be under the sponsorship and supervision of the National Association
of Secondary School Principals (NASSP), 1904 Association Drive, Reston, VA 20191-1537.
Section 4. The Somerset High School Chapter of the National Honor Society entirely accepts the
constitution of the National Honor Society.

Article II:
Requirements for Membership
Section 1. Membership in this chapter is an honor bestowed upon a student. Selection for
membership is by vote of the faculty council and is based on outstanding scholarship, service,
leadership, and character. Once selected, members have the responsibility to continue to
demonstrate these qualities.
Section 2. Members of this chapter shall be known as active and graduate. Active members will
become graduate members at graduation. Candidates become active when inducted at a special
ceremony.
Section 3. To be eligible for selection to membership in this chapter, the candidate must have
been in attendance for a period of one academic year at Somerset High School.

Section 4. A NHS member who transfers from another school and brings a letter from the former
principal or chapter advisor to the new school advisor will automatically be accepted as a
member in the new school’s chapter. Transfer members must meet the new chapter’s standards
within one semester in order to retain membership.
Section 5. Candidates eligible for selection to this chapter must be members of the junior or
senior class and must also display ALL of the following qualities:
Scholarship
The requirement of this quality is based upon a student’s cumulative grade point average, which
must be at least a 3.60 unweighted GPA.
The candidate’s eligibility then shall be considered on service, leadership, and character.
Service
Service is generally considered to be those actions undertaken by the student, which are done
with or on behalf of others without any direct financial or material compensation to the
individual performing the service.
The student who serves:
 Volunteers and provides dependable and well-organized assistance, is gladly available,
and is willing to sacrifice to offer assistance.
 Works well with others and is willing to take on difficult or inconspicuous
responsibilities.
 Cheerfully and enthusiastically renders any requested service to the school.
 Is willing to represent the class or school in interclass and interscholastic competition.
 Does committee and staff work without complaining
 Participates in some volunteer activity outside of school (i.e. Girl Scouts, Boy Scouts,
church groups, volunteer services for the elderly, etc.)
 Mentors persons in the community or students at other schools.
 Shows courtesy by assisting visitors, teachers, and students.
Leadership
The criterion for this quality is considered highly important for membership selection.
Leadership roles in both the school and community may be considered, provided they can be
verified.
The student who exercises leadership:
 Is resourceful in proposing new problems, applying principles, and making suggestions.
 Demonstrates initiative in promoting school activities.
 Exercises positive influence on peers in upholding school ideas.
 Contributes ideas that improve the civic life of the school.
 Is able to delegate responsibilities.
 Exemplifies positive attitudes.
 Inspires positive behavior in others.







Demonstrates academic initiative.
Successfully holds school offices or positions of responsibility; conducts business
effectively and efficiently; demonstrates reliability and dependability.
Is a leader in the classroom, at work, and in other school or community activities.
Is thoroughly dependable in any responsibility accepted.
Is willing to uphold scholarship and maintain a loyal school attitude.

Character
A person of character demonstrates the following six qualities: respect, responsibility,
trustworthiness, fairness, caring, and citizenship.
The student of character:
 Takes criticism willingly and accepts recommendations graciously.
 Consistently exemplifies desirable qualities of behavior (cheerfulness, friendliness, poise,
and stability.)
 Upholds principles of morality and ethics.
 Cooperates by complying with school regulations concerning property, programs, office,
halls, etc.
 Demonstrates the highest standards of honesty and reliability.
 Regularly shows courtesy, concern, and respect for others.
 Observes instructions and rules, is punctual, and faithful both inside and outside the
classroom.
 Has powers of concentration, self-discipline, and sustained attention as shown by
perseverance and application to studies.
 Manifests truthfulness in acknowledging obedience to rules, avoiding cheating in written
work, and showing unwillingness to profit by the mistakes of others.
 Actively helps rid the school of bad influences or poor environment.
Section 6. The description of the selection procedure shall be available in a timely fashion to all
students and parents of the school. The selection process shall be consistent with the rules and
regulations of the National Honor Society. In 2005, the selection procedure was published in the
October Newsletter. For subsequent years, it will be published in the student handbook.
Section 7. Members who resign or are dismissed are never again eligible for membership or its
benefits.
Section 8. The faculty council shall reserve the right to award honorary membership in
recognition of exchange students with outstanding NHS qualities, a student who has a handicap,
which prevents the student from fully meeting the requirements for membership, or other special
situations.

Article III:
Officers
Section 1: The officers of this chapter, their duties, and the method of their election shall be
posted two weeks prior to elections.

Section 2. Generally, the officers of the National Honor Society are as follows: President, Vice
President, Treasurer, Secretary, and Historian. In addition to the specific duties listed below, the
officers shall assume other duties and responsibilities as required to their respective offices.
Section 3. It shall be the duty of the officers to attend all officer and chapter meetings.
Section 4. It shall be the duty of the President to preside at all meetings of this chapter, organize
and oversee all activities of the chapter and chapter meetings, appoint necessary committees,
delegate responsibilities to members, and remain in constant communication with the sponsor.
Section 5. It shall be the duty of the Vice President to coordinate club activities pertaining to
service and scholarship. It is also the VP’s responsibility to communicate with the President and
sponsor.
Section 6. It shall be the duty of the Treasurer to record all money transactions, organize
fundraising activities, keep a monthly ledger of charter debits and credits, and communicate with
the President and sponsor.
Section 7. It shall be the duty of the Secretary to keep accurate minutes of each meeting, keep
track of all service hours earned by members, record attendance, maintain an up-to-date database
of member information, and conduct any necessary correspondence.
Section 8. It shall be the duty of the Historian to make sure photographs are taken of chapter
activities, write a newsletter as deemed appropriate, oversee the development of a club
scrapbook, maintain the NHS bulletin boards, and to work with the other officers to publicize
events.
Section 9. The majority of votes cast shall be necessary to elect any officer of this chapter.
Section 10. Officers will be removed if they fail to fulfill their responsibilities. In addition, any
violations of school regulations and/or not upholding the standards of the National Honor
Society will result in removal. The faculty Council decides upon removal of officers and
appointment of a vacant office is determined by the sponsor and remaining officers.

Article IV:
Faculty Council
Section 1. The faculty council shall consist of five faculty members. The faculty council will
make all final decisions for selection, warnings, and removal of NHS members for SHS. This
faculty council will be established by selection of the principal at the beginning of school each
fall. The NHS faculty council will serve as the yearly committee for those chosen teachers. No
teacher can serve on the faculty council for more than one year before rotating off. A SHS
guidance counselor will serve as a member of the council and will rotate on and off each school
year. Therefore the make-up of each year’s faculty council will be comprised of (4) faculty
members and a guidance counselor.
Section 2. When necessary, the faculty council shall meet to select members and to consider
dismissal, non-selection, and warning cases.

Article V:
Activities
Section 1. The chapter shall plan one or more long-term service projects for each year.
Section 2. The activities and projects shall have the following characteristics: fulfill a need
within the school or community, have the support of the administration and faculty, be
appropriate and educationally defensible, be well planned, organized, and executed.

Section 3. Each member shall have the responsibility for participating in chapter activities and
projects in addition to individual projects.

Article VI:
Meetings
Section 1. The chapter shall have meetings at least once per month during the school year on
days designated by the officers and sponsor. (The chapter reserves the right to cancel meetings
that are not necessary.)
Section 2. The president may call special meetings as approved by the executive committee and
sponsor.
Section 3. All meetings shall be open meetings and shall be held under the sponsorship of a
faculty member.

Article VII:
Attendance
Section 1. All active members shall be required to attend monthly meetings.
Section 2. Members may miss only two monthly meetings per semester.
Section 3. Failure to attend the minimum number of meetings required will result in the member
being placed on probation. Continued absence will result in dismissal.

BYLAWS:
Eligible candidates must complete the application in full and return it by the deadline to the
sponsor.
Once selected and inducted, to remain a member of the Somerset High School chapter of NHS,
each member must:
 Perform 20 hours of service during each school year of membership. At least 6 of these
hours must be a NHS sponsored event. All service hours will be turned in by December
1st of the 1st semester of school and April 30th of the 2nd semester of school.
 Submit the number of hours served on the service hour sheet provided by the secretary
and/or sponsor. All hours must include the student name, date(s) worked, number of
hours worked, what the student did, and SIGNATURE of person in charge of the activity
(If a signature of an adult other than your parent or guardian does not accompany your
hours, the hours will be disqualified.), organization name, phone number, and date
signed.
 All members are required to participate in a minimum of 6 hours of NHS sponsored
service activities.
 If a members signs up for a service project and then fails to show up without notifying
the sponsor at least 24 hours in advance, the member will be warned in writing. If a
member fails to notify the sponsor before missing pledged service hours a second time,
the member will be placed on probation. A third time will result in termination of
membership.
 Maintain a 3.6 GPA. If the GPA falls below this level at the end of the semester, the
members will be placed on academic probation for one semester. If his/her GPA returns
to a 3.6, the probation will be lifted. If not, membership will be terminated.











Demonstrate good character, defined as a person who upholds principles of morality and
ethics, is cooperative, demonstrates high standards of honest and reliability, shows
courtesy, concern, and respect for others, and takes responsibility for his/her own actions.
If a member is tardy to school 9 times, that member will be placed on probation.
Membership will be terminated if the member receives 12 tardies in a school year. Three
unexcused absences from school will result in probation and one more will result in
termination.
If a member receives 2 discipline referrals they will be placed on probation, three
referrals will result in termination of membership.
If a member is caught cutting school (even one class), he/she will be placed on probation.
Once more and membership will be terminated.
If a member is caught cheating in school (on a test, homework, etc.) that member is
placed on probation. The second offense will terminate membership.
Zero tolerance towards behavior unbecoming to NHS as specified by the national
constitution.
At school and any school related function, there will be zero tolerance of drugs, alcohol,
tobacco, weapons, and fighting.
Members may only be placed on probation once. After one probation, any subsequent
violations (all violations, not just violations of the same nature) will result in termination.

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

PERSONNEL

4.00

PERSONNEL
Consultation Policy

4.01

The school council shall be consulted by the principal on all certified and classified vacancies that occur
at the school.
When a school-based personnel vacancy has been posted the principal shall include "consultation with the
school council for the (insert position title) vacancy" on the agenda of a regular or special meeting of the
council.

Definition: For the purpose of this policy, “vacancy” means a position that did not previously
exist but which can now be funded, a position held by an employee who has now left the school,
or a position held by an employee who has made a written statement that he or she will leave the
school.
Ad Hoc Committee:
When a vacancy occurs, the Principal shall appoint an Ad Hoc Committee consisting of four (4)
or more people, including (1) a principal, (2) a teacher council member appointed by the
principal, (3) a department head or representative and (4) a parent council member or
parent.
If the posting period for a vacancy in an extra-curricular or extra service position has closed and
there is only one applicant and the principal and the relevant department head are satisfied with
the applicant, then the applicant may be recommended to the council without the ad hoc
committee being appointed.
Work of the Ad Hoc Committee: The Ad Hoc Committee shall:
• Meet for the first times within 14 calendar days of its appointment.
• Develop a list of questions to be asked to each applicant and set a criteria for a strong
candidate.
• Review all applications received from superintendent and references.
• Request additional applications from the superintendent if it deems necessary.
• Select applicants to interview and interview them.
• Determine which applicants possess any qualifications the Council has identified and meet the
criteria set by the Committee itself for a strong candidate.
• Notify all members of the Council when it is ready to report.
• Appear at the next Council meeting to report in closed session on the merits of the applications
received.
Consultation: The Council shall go into closed session to:
• Hear the Ad Hoc Committee’s report on the merits of the applicants received.
• Allow each Council member to offer advice to the principal on the contributions different
applicants could make.
• Allow general discussion among Council members about the applicants.
• Provide any additional input requested by the Principal.

Selection by Principal: After meeting with the Council, the principal shall select the person he or
she believes will contribute most to the success of the school’s students and notify the
superintendent of his or her choice. The superintendent shall complete the hiring process.
The minutes of the school council for the meeting at which council recommendations occur shall
state, "Consultation occurred for the filling of the (insert position title) vacancy."

Policy for Hiring SHS Personnel – Exception when no quorum
If a quorum of the council is not available to attend a meeting for the purpose of conducting
consultation in the filling of a vacancy, the principal may either call another meeting or declare
an emergency and call a special meeting to conduct the required consultation with the council
members who can attend so the hiring process can continue.
This school council policy shall also be consistent with the applicable indicators from the Standards and
Indicators for Schools Improvement.

KRS 160.345 (h)

Date of First Reading:

9/19/11

Date of Second Reading:

10/17/11

PERSONNEL
Determining the Number of Persons to be
Employed in Each Job Classification

4.02

Each year after the school receives the March 1 allocation from the local board of education, the school
council will meet in an open meeting to decide the number of persons in each job classification at their
school for the following school year. To accomplish this, the principal may bring a recommendation to
the school council each year for their consideration or conduct a meeting for the purpose of discussing the
staffing recommendations if requested by the council. The council will consider the principal’s
recommendation, and discuss options for the school in an open meeting. The council will approve the
allocation by majority vote or consensus.

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

PERSONNEL
Principal Selection

4.03

PREPARATION:
When the council learns that the school needs to hire a principal, they will:
1. Select a trainer of their choice to deliver training in recruitment and interviewing
techniques. The council Vice-Chair (or designee) will arrange for this training on a date
agreed upon by the council and call a special meeting of the council for this purpose with
“Principal Selection Training” as the agenda.
2. Distribute copies of this policy to all members before the scheduled training and send a
copy to the trainer who will be providing the selection training.
3. The principal selection committee will consist of current and incoming Site Based
Decision Making council members as well as the superintendent, who will also be a
voting member; however the council sitting at the time of selection will make the
decision.
SELECTION PROCESS:
The council will:
1. Design and carry out processes to get stakeholder input on what traits will make the best
leader for this school. Stakeholder input will involve but not be limited to faculty and
staff, parents, and students (where appropriate).
2. Call a special meeting of the council and meet in open session to:
a. Discuss with the superintendent any qualifications required by the Board, the
process and the timeline for receiving applications, and other steps in the hiring
process.
b. Develop a set of criteria for a strong candidate using the stakeholder input plus
council members’ ideas. The council will aim for a list of about 10 criteria.
These criteria will not discriminate based on race, ethnicity, gender, marriage or
family status, religion, political affiliation, disability or age.
c. Use the criteria they have developed to write standard interview questions that fit
those criteria and which will be asked of all candidates in in-person interviews.
d. Decide on other methods to use to gather information about the candidates. The
methods may include (but not be limited to) some or all of the following:
applications and resumes, references, applicant portfolios, open forums, and
written responses to hypothetical work-related challenges.

3. Call a special meeting of the council and meet in closed session to:
a. Review all applications and written references and select applicants to interview.
b. Determine if information in the written applications and resumes points to any
specialized questions that should be asked of a particular applicant and develop
those questions if necessary.
4. Schedule interviews with each applicant who has been selected to be interviewed.
5. Conduct each interview in a special called meeting in closed session during which:
a. All the standardized questions will be asked in the same order for every candidate.
b. Any specialized or follow-up questions will be asked after the standardized
questions.
c. A discussion will be held immediately following each interview about how well
the applicant meets the criteria.
6. Hold closed session discussion of the merits of all applicants and work toward consensus
on the final selection.
SELECTION OF THE NEW PRINCIPAL
After all information is gathered, the council will:
1. Meet in open session to make the final selection of a new principal.
2. The superintendent who will complete the hiring process.
POLICY EVALUATION
We will evaluate the effectiveness of this policy through our School Improvement Planning
Process.

KRS 160.345

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

PERSONNEL
Volunteers at Somerset High School

4.04

Criteria for volunteers to assist in programs at Somerset High School:


Names of volunteers assisting in programs at Somerset High School must be submitted to
the principal by the program director or head coach before the volunteer begins their
duties



Any person that works with and/or around students as a part of any school program must
have a criminal records check completed



All volunteers must work under the supervision of a certified Somerset Board of
Education employee



No volunteer should have a key or access to any school facility or use any facility for
groups not sanctioned by Somerset High School without authorization by the principal,
superintendent and the Board of Education



Volunteers cannot make or authorize any purchase in the name of any program at
Somerset High School



Any volunteer that fails to adhere to the above guidelines will not be permitted to work
with any program at Somerset High School

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

CURRICULUM

5.0

CURRICULUM
Somerset High School AP Policy

5.01

The Advanced Placement Program shall be administered according to the following guidelines:
Somerset High School encourages any student who wishes to sign up for Advanced Placement
(AP) courses. Students who wish to enroll in advanced courses at SHS are highly encouraged to
meet the following guidelines:
1. Prerequisites: All prerequisites (Pre-AP) courses should be completed. There is no
minimum grade required in those courses. However, students with lower grades in
prerequisite courses should discuss their desires with the teacher of the desired AP course
prior to enrolling in the course. We will permit any student to enroll in any AP course,
but suggest students consider the necessary work required for success.
2. Summer Homework: Assigning of summer homework is left to the discretion of the AP
teacher. AP teachers may compile a list of suggested readings or supplemental exercises
to be completed as directed. Students should consult with the AP teacher on expectation
and due dates for those assignments. Summer Homework will not be required before an
AP class may be taken.
3. AP Exam:
 Students are encouraged to take the AP exam for any class they take. We view the
exam process as a valuable learning experience
 The AP teacher will consult with the student about taking the AP exam. Any
student enrolled in an AP class (with an A or B average) who takes the AP exam
will be exempt from the final EOC exam in that class.
 Students who score a 3 or above on the AP exam will be reimbursed for the entire
fee paid for the AP exam. Students, who encounter financial hardship with
regards to payment of AP fees, should consult with AP coordinator.
4. AP teachers must complete the appropriate professional development as required. All
expenses for this professional development will be paid by the school.

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

AP Policy on Weighted Grades/Taking AP Test
For students who enroll in an AP course and do not choose to take the AP test, the class will not
be weighted and will not reflect AP on the student transcript.
Date of First Reading:

11/25/2013

Date of Second Reading:

Revised: ___2/24/2016_______________

12/16/2013

CURRICULUM
Arts and Humanities Graduation Requirement

5.02

Beginning with the class of 2002, students will be required to take a course in Arts and
Humanities as prescribed by the Kentucky Department of Education. This course will help
students gain knowledge in the history and appreciation of the visual and performing arts.
Students will complete this course by attending a class that consists of four sections of:
1.
2.
3.
4.

Vocal and Instrumental Music
Visual Arts
Drama and Theater
Dance

Date of First Reading:

5/18/98

Date of Second Reading:
Revised: ___2/24/2016________

6/21/98

CURRICULUM
Departmental Final Exams

5.03

Spring EOC exams that are non-state administered will be standardized by department. The
curriculum committee requests the SBDM urge all departments to ensure that all courses are
assessed in formats that are similar in nature and in expectations/rigor with the state EOC
model.
Date of First Reading:

1/23/12

Date of Second Reading:

2/20/12

CURRICULUM
DIPLOMAS OFFERED AT SOMERSET HIGH SCHOOL

5.04

Note: Requirements for all graduates:
 Completion of minimum of 25 credits

Scholar Diploma
(28 credits minimum)
 4 English credits
o English I
o English II
o English III OR AP
English Language
o English IV OR AP
English Literature
 4 Math credits

o World Civilization OR
AP World History
o Integrated Social Studies
o US History OR AP US

 1 Humanities credit
 1 Practical Living/Vocational
Studies credit (Digital Literacy)

o Algebra I

 ½ Health

o Geometry or Pre-AP
Geometry

 ½ Physical Education

o Algebra II or Pre-AP
Algebra II
o One additional math
course
 4 Science credits
o Integrated Science I
o Biology or Pre-AP
Biology or AP Biology

 2 Foreign Language credits in the
same language
 At least 4 Advanced Placement
(AP) courses (may be any AP
course that is among course
offerings at Somerset High
School) AP Exam required.
 Remaining required number of
credits to be fulfilled by electives

o Chemistry OR Physics

 Must have a 4-year cumulative
GPA of 3.0

o One additional science
course/elective

 Must meet the Benchmarks on
ACT/KYOTE

 3 Social Studies

51
Comprehensive Diploma
(26 credits minimum)
 4 English credits
o English I
o English II
o English III OR AP English Language
o English IV OR AP English Literature
 4 Math credits
o Algebra I
o Geometry or Pre AP Geometry
o Algebra II or Pre AP Algebra II
o One additional math course
 3 Science credits
o Integrated Science I
o Biology, Pre-AP Biology or AP Biology
o Chemistry OR AP Physics
 3 Social Studies
o World Civilization OR AP World History
o Integrated Social Studies
o U.S. History OR AP U.S History
 1 Humanities credit
 1 Practical Living/Career Studies credit (Digital Literacy)
 ½ Health
 ½ Physical Education
 2 Foreign Language credits in the same language
 7 electives
 Must meet the Benchmarks on ACT/KYOTE

52
Standard Diploma
(25 credits minimum)
 4 English credits
o English I
o English II
o English III OR AP English Language
o English IV OR AP English Literature
 4 Math credits
o Algebra I
o Geometry OR Pre AP Geometry
o Algebra II OR Pre AP Algebra II
o One additional math course
 3 Science credits
o Integrated Science I
o Biology OR Pre-AP Biology OR AP Biology
o Integrated Science II OR Chemistry OR AP Physics
 3 Social Studies
o World Civilization OR AP World History
o Integrated Social Studies
o U.S. History OR AP US History
 1 Humanities credit
 1 Practical Living/Vocational Studies credit (Digital Literacy)
 ½ Health
 ½ Physical Education
 8 electives
Date of First Reading:

3/19/12

Date of Second Reading:
Revised: ___2/24/2016________

4/16/12
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CURRICULUM
Dual Credit Policy

5.05

Students will earn dual credit for any college classes taken during regular school hours. Credit
and GPA will be counted toward the high school transcript.
Date of First Reading:

1/23/12

Date of Second Reading:

Revised: ___2/24/2016________

2/20/12
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CURRICULUM
Final Exam / Grade Calculation

5.06

This proposal would change the current grading system from two semester grades to one final
grade to incorporate the end of course as 20% of the final grade. The breakdown is below:
Full Year Courses





First nine weeks grade (T1) + Second nine weeks grade (T2) = Fall Semester grade
No Fall Exam
Third nine weeks grad (T3) + Fourth nine weeks grade (T4) = Spring Semester grade
End of Course Exams in Spring (All Classes)
Fall Semester Grade + Spring Semester Grade + Exam (EOC) = Final Grade
40%
40%
20%

Half Credit Courses
First nine weeks grade (T1) + Second nine weeks grade (T2) + Exam (EOC) = Semester grade
40%

40%

20%

It would be the same for a second semester class
(T3) 40%

+

(T4) 40%

Date of First Reading:

+

11/21/11

Exam 20% (EOC)

=

Semester Grade

Date of Second Reading:

12/5/11
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CURRICULUM
Final Exam Exemptions Policy

5.07

Students will not be allowed to be exempt from any state administered EOC exam. Any student
enrolled in an AP class (with an A or B average) who takes the AP exam will be exempt from the
final EOC/Final exam in that class. Students who maintain an A average in any class except
Math or English may be exempt from the final EOC/Final exam in those courses. All students
must take a final EOC/Final exam in non-AP Math and English.

Date of First Reading:

2/20/12

Date of Second Reading:

Revised: ___2/24/2016________

3/19/12
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CURRICULUM
Graduation Honors and Class Ranking

5.08

Any student with an unweighted grade point average of 3.6 or higher will be considered as
graduation with honors and will be recognized by the Board of Education at the graduation
ceremony. According to the policy, a “graduating senior” shall be a student who has previously
completed seven (7) high school semesters from a school accredited by the AdvanceED,
formerly known as Southern Association of Colleges and Schools and the Kentucky Department
of Education and is currently completing the eighth (8th) high school semester at Somerset High
School. Exemptions are as follows: 1. KAR 704.3:305 Early Graduation Students
2. Alternative Diploma Students—Board Policy 08.113
The Board of Education will recognize seniors who have completed all state and Board
requirements for graduation, have achieved a high level GPA , and taken AP courses as outlined
below by identifying individual students as graduating Cum Laude, Magna Cum Laude, or
Summa Cum Laude.
Requirements for each of the Board’s recognition levels:
Recognition
Unweighted GPA

Required Courses (if any)

Cum Laude
Magna Cum Laude
Summa Cum Laude

None
Four AP courses
Six AP courses

3.6
3.7
4.0

Class Ranking
Beginning with the class of 2014, AP courses taught in the regular classroom setting and any
Dual Credit courses, will be counted as weighted coursework. Class ranking will be determined
by highest weighted grade point average. GPA would be based on the first 28 credits with the
exception of advance placement courses. When a student exceeds 28 credits and has taken
advanced placement courses beyond the 28 credits, the advanced placement courses will replace
the credit of the lowest grade elective course (the lowest grade elective will remain on the
transcripts but not be counted as credit). Grade point average will be computed on the following
scale:
Advanced Placement and Dual Credit Courses:
A=5 Points, B=4, C=3, D=2, F=0
All other coursework:
A=4, B=3, C=2, D=1, F=0
This is standard for the KEES scholarship that is used by the state for weighted coursework.

Selection of Valedictorian and Salutatorian
(Class of 2014 and 2015 only)
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The student (s) achieving the class rank of Summa Cum Laude, based upon their
numerical weighted average will be considered to have valedictorian status when requested
by colleges and universities. This status will not be recognized at any ceremony. The class
Valedictorian will be the student who graduates from Somerset High with the highest weighted
grade point average of classes offered at SHS. This student must have attended SHS for their last
three consecutive semesters. A committee made up of a school counselor, teacher, and principal
(three members) will identify the student from the graduating class. The committee will them
recommend the identified student to the school principal for certification. The class Salutatorian
will be the student who has the second highest weighted average based on the above procedures.
Valedictorian and salutatorian will be determined by the highest weighted grade point average.
Should there be a tie for valedictorian or salutatorian, both positions will be determined by the
percentage average of the total of all Advanced Placement courses taught in the regular
classroom setting at Somerset High School.
KRS 160.345 (2) (i) 1

Weighted Courses
Beginning with the class of 2017, Advanced Placement (AP) and Dual Credit courses will be
considered “weighted” for class ranking.

Date of First Reading:

5/16/11

Date of Second Reading:

Revised: ___2/24/2016________

9/19/11
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CURRICULUM
Health and PE Credit

5.09

All students must complete the courses of Health and Physical Education 1 during their
Freshman or Sophomore year. This policy begins with the Freshman class of 2005.

Date of First Reading:

9/17/01

Date of Second Reading:

10/22/01
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CURRICULUM
Individual Learning Plan (ILP)

5.010

The Kentucky Board of Education established a requirement 704 KAR 3:305 which is necessary
for the entitlement to a High School Diploma.
Each student must complete an Individual Learning Plan (ILP) which incorporates emphasis on
Career Development and will specifically address academic expectations. ILP’s may be adjusted
according to student’s course work and chosen career majors.
Date of First Reading:

9/17/01

Date of Second Reading:

Revised: ___2/24/2016________

10/22/01
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CURRICULUM
Somerset High School Learning Portfolio

5.011

The Writing Program Review Team, which includes representatives from each of the
departments, proposes establishment and implementation of a learning portfolio to earn a
diploma from Somerset High School beginning with the Class of 2013.
The creation of a Learning Portfolio Coordinator position is necessary to oversee full
implementation. The position would be compensated with either a stipend or released time to
manage the process for both students and faculty and would report directly to the principal.
Completion of the learning portfolio will be a graduation requirement for the Class of 2013. It is
our intent for the learning portfolio to progress aligned with the state’s evolving standards.
Professional development will be given to develop rubrics appropriate for various entries under
the guidance of the Learning Portfolio Coordinator. The rubrics will be completed by August
2012. The entire faculty will be required to participate in scoring on the spring term parent
teacher conference day annually. The portfolios will be scored on a pass/fail basis. If the
portfolio does not pass, the student would be required to complete a new learning portfolio
during summer term to graduate.
The learning portfolio will require the following pieces:
 One speech entry
 One personal entry
 One literary entry
EITHER THE PERONAL OR LITERARY MUST BE WRITTEN
 One documented research entry
A sliding scale will accommodate transfer students. Students who transfer are required to have a
minimum of one piece for each year enrolled at Somerset High School. For example, if you
transfer as a sophomore, you are required to have three pieces. Transfer students are required to
meet the technology and performance/product requirement.
Qualifying elements of required pieces:
 One entry will show proficient use of technology
 One entry will require a performance/non-writing product at the student’s discretion
 Each entry must come from a different discipline
 Minimum four entries – maximum six entries. Entries not limited to course assignments
Learning Portfolio
Requirements for SHS Class of 2013
Process and Procedure Recommendations
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The Writing Program Review Team, which includes representatives from each of the
departments, has developed the following outline of proposed guidelines for establishment and
implementation of a learning portfolio to earn a diploma from Somerset High School beginning
with the Class of 2013.
1. Proper implementation of the portfolio would require the creation of a Learning Portfolio
Coordinator position to oversee such as the old Cluster Leader. It would be a compensated
position to manage the process for both students and faculty, and the position would report
directly to the principal.
2. To support the students in their mastery of targeted learning standards, each staff member,
including administrative staff, would be assigned a given number of seniors and would serve as
the advisor for the learning portfolio. Depending on the year, it would be 3 to 5 seniors.
3. Completion of the learning portfolio will be a graduation requirement for the Class of 2013.
It is our intent for the learning portfolio to progress aligned with the state’s evolving standards.
4. The learning portfolio will be a reflection of the student’s mastery of the learning standards
and creative strengths complied from, but not limited to, course assignments.
5. The learning portfolio will be kept both as a hard copy housed in the guidance office and as
an electronic copy by uploading into a personal learning portfolio folder via the school website.
Each teacher will file student work appropriately during the freshmen, sophomore, and junior
years to build a working portfolio.
6. Somerset High School will implement “whole staff” scoring based on entry specific rubrics
developed by the various departments for appropriate entries. Professional Development credit
could be earned for the development of rubrics under the guidance of the Learning Portfolio
Coordinator. The rubrics would need to be completed by August 2012. Scoring would be
completed on the day of spring term parent teacher conference annually.

Required pieces

 One speech entry
 One personal entry
 One literary entry
EITHER THE PERONAL OR LITERARY MUST BE WRITTEN
 One documented research entry
A sliding scale will accommodate transfer students. Students who transfer are required to have a
minimum of one piece for each year enrolled at Somerset High School. For example, if you
transfer as a sophomore, you are required to have three pieces. Transfer students are required to
meet the technology and performance/product requirement.
Qualifying elements of required pieces:
 One entry will show proficient use of technology
 One entry will require a performance/non-writing product at the student’s discretion
 Each entry must come from a different discipline
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Minimum four entries – maximum six entries. Entries not limited to course assignments

Date of First Reading:

2/20/12

Date of Second Reading:

Removed: ___2/24/2016________

3/19/12
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CURRICULUM
Digital Literacy Graduation Policy

5.012

If a student transfers to SHS after their sophomore year, they can substitute another CTE class to
fulfill the Digital Literacy requirement.

Date of First Reading:

3/30/10

Date of Second Reading:

Revised: ___2/24/2016________

6/21/10
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CURRICULUM
Awarding of Spanish Credit to Native Speaking Students

5.013

Native-speaking Spanish students who enroll in Somerset High School may be awarded credit
for Spanish I and Spanish II after taking a placement test consisting of speaking, writing,
listening and vocabulary with 85% accuracy. The grade obtained on the placement test will be
recorded on the transcript and will not be replaced once the higher level class is completed.

Date of First Reading:

10/17/11

Date of Second Reading:

11/21/11
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CURRICULUM
Make-up Policy for Unexcused Absences

5.014

With the school focus of student instruction and assessment being on standards-mastery and
material missed due to an absence--When a student misses a class due to any absence, including
unexcused and suspension days, all classroom work, including quizzes, tests, writing
assignments, assignment sheets or other assigned material, may be made up in Extended School
Services (ESS). Both the student and teacher will be responsible regarding the completion of the
make-up assignments.
The “weight” of the assigned grade on the assignment or test will be:
1st unexcused event—100% credit
2nd unexcused event—75% credit
3rd unexcused event—50% credit (and thereafter)
The length of time allowed for the student to make up the missed work will be at the discretion
of the teacher.
Date of First Reading:_______

Date of Second Reading:_________
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CURRICULUM
Somerset High School ESS Academic Contract

5.015

Students who miss class work due to any excused OR unexcused absence, including OSS days
and thus have not been introduced to content or mastered the standards/learning targets, may
request an Extended School Services (ESS) Academic Contract to complete the work missed
due to the absence.
 When a student is suspended for a discipline violation, they will be given a copy of the
Academic Contract at the time of suspension to inform both the student and parent of the
policy and expectation that they will complete the contract, thus continuing their mastery
of the standards missed in ESS.
After requesting a contract, eligible students and parents may contract with the classroom teacher
concerning the standards/learning targets missed and quantity and quality of work that must be
successfully completed to master the standards and work to be made up.
Classroom teachers will prepare the contract consisting of but not limited to the following:
Academic Contract -teacher provides specific assignment and includes all worksheets, quizzes,
tests, and answer keys centered around the standards and learning targets missed.
-teacher lists chapters, units, concepts, etc. that the student did not complete, thus not mastering
the learning standards and targets.
*The ESS teacher may help in preparing and grading specific assignments.
1. The contract shall specify a reasonable time frame for completion and ALL work must be
completed in ESS.
2. Students successfully working towards completion of a contract at the end of the grading
period shall receive a failing grade until the contract is successfully completed.
3. The classroom teacher and/or the ESS teacher shall determine the final grade based on
the student’s compliance to the contract.
4. All work specified in the contract must be satisfactorily completed; attendance in the ESS
program does not guarantee a passing grade.
5. The student’s lack of attendance and effort in the classroom and extended school sessions
will be grounds for the cancellation of a contract.
Parents will be notified if their child is not fulfilling the conditions of the contract.

Date of First Reading:_______

Date of Second Reading:_________
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CURRICULUM
SHS WRITING POLICY

5.017

STUDENTS’ WRITING EXPERIENCES
In order to provide multiple opportunities to develop complex communication skills for a
variety of purposes and use a variety of language resources, we will make sure students:


Engage in three categories of writing: writing to learn, writing to demonstrate learning to
the teacher, and writing for publication.



Experience authentic, meaningful writing at all grade levels:
o Writing for a variety of purposes:


Argumentative writing to support claims.



Informative/explanatory texts.



Narrative to develop real or imagined experiences or events.

o Writing for a variety of audiences.
o Experiences that reveal ownership and independent thinking.
o Writing in which students draw on their own experiences, learning, reading, and
inquiry to complete writing tasks.


Experience the writing process at all grade levels: planning, drafting, revising, editing,
publishing, and reflecting upon writing.



Experience writing in both on-demand and writing over time situations.



Write as a natural outcome of the content being studied in all curriculum areas.



Read and analyze a variety of print and non-print materials (e.g., artwork (2D and 3D),
photographs, electronic text, graphics, illustrations, web images, maps, multimedia)
including persuasive, literary, informational, and practical/workplace materials. Use
readings as models for student writing.



Learn about and use appropriate resources for writing (e.g., personal interviews,
observations, print materials, and technology) driven by different instructional purposes
with different audiences for the student to consider.



Participate in intentionally planned literacy learning opportunities to explore ideas and
design products across content areas.



Practice 21st century critical thinking, collaboration, creativity, problem-solving and
communication skills and connect them to real world experiences.



Apply technology effectively as a tool to research, organize, evaluate and communicate
information.
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Apply appropriate writing skills to oral communication.



Engage in real world and creative communication appropriate for meeting Kentucky Core
Academic Standards.

INSTRUCTIONAL WRITING STRATEGIES GUIDELINES
To provide multiple opportunities for students to develop complex communication skills for a
variety of purposes, teachers will:




Teach higher-order thinking skills.
Assign three categories of writing: writing to learn, writing to demonstrate learning to the
teacher, and writing for publication.
Provide authentic, meaningful writing at all grade levels:
o Writing for a variety of purposes:
 Argumentative writing to support claims.
 Informative/explanatory texts.
 Narrative to develop real or imagined experiences or events.
o Writing for a variety of audiences.
o Writing about experiences that reveal ownership and independent thinking.
o Writing in which students draw on their own experiences, learning, reading, and
inquiry to complete writing tasks.



Teach the writing process at all grade levels: planning, drafting, revising, editing,
publishing, and reflecting upon writing.



Provide both on-demand and writing over time assignments.



Incorporate writing as a natural outcome of the content being studied in all curriculum
areas.



Explicitly instruct and develop communication skills by integrating the strands of literacy
(reading, writing, speaking, listening, and language use) across content areas.



Assign students to read and analyze a variety of print and non-print materials (e.g.,
artwork (2D and 3D), photographs, electronic text, graphics, illustrations, web images,
maps, multimedia) including persuasive, literary, informational, and practical/workplace
materials. Use readings as models for student writing.



Provide appropriate resources for writing (e.g., personal interviews, observations, print
materials, and technology) driven by different instructional purposes with different
audiences for the student to consider.



Provide intentionally planned literacy learning opportunities to allow students to explore
ideas and design products across content areas.



Provide students practice in 21st century critical thinking, collaboration, creativity,
problem solving and communication skills, connecting them to real world experiences.
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Provide opportunities for students to apply technology effectively as a tool to research,
organize, evaluate and communicate information.



Allow student choice and exploration.



Provide experiences for students to apply appropriate writing skills to oral
communication skills.



Provide real world and creative communication experiences appropriate for meeting
Kentucky Core Academic Standards.

School-Wide Structures and Monitoring
To ensure every student has a writing portfolio that demonstrates student interests, the
integration of writing and communication skills across the content areas, includes samples of
work that shows interest and growth over time, follows the student from grade to grade, and
follows the student to any school he/she attends, the principal will:
 Ensure curriculum is vertically and horizontally aligned to Kentucky Core Academic
Standards.
 Assign a chairperson for organizing and collecting writing pieces.
 Ensure the plan includes guidelines for incorporating student and teacher use of
communication or technology tools.
 Ensure the implementation of the writing policy.
 Ensure teachers receive embedded professional development needed to improve writing
instruction.

COLLECTION AND SELF-REFLECTION
The writing policy will incorporate:
 Active participation of students in decision making about writing pieces.
 Students will develop a collection of representative pieces from the majority of all subject
areas within a given year.

POLICY EVALUATION
We will evaluate the effectiveness of this policy through our School Improvement Planning
Process.
Date of First Reading:_April 22, 2014_

Date of Second Reading:__May 19, 2014_

70

INSTRUCTIONAL/NON-INSTRUCTIONAL STAFF TIME

6.00

71

INSTRUCTIONAL/NON-INSTRUCTIONAL STAFF TIME
Staff time assignment

6.01

By July 1of each year, the principal shall prepare an instructional and non-instructional staff time
assignment plan for the following school year, and shall present the plan to the school council for
approval. A follow up plan that reflects amendments to the original plan shall be prepared by the principal
and submitted to the school council for approval by July 15. Discussion of the plan shall include school
wide priorities and concerns only and will not include discussion of individual staff persons. This school
council policy shall also be consistent with the applicable indicators from the Standards and Indicators for
Schools Improvement.

KRS 160.345 (2) (i) 2

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12
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ASSIGNMENT OF STUDENTS
TO CLASSES AND PROGRAMS

7.00

73

ASSIGNMENT OF STUDENTS
TO CLASSES AND PROGRAMS
Grade Classification Criteria

7.01

To advance to 10th Grade – 6 credits are needed, to advance to 11th Grade – 12 credits are
needed, 12th grade – 18 credits are needed to advance.

Date of First Reading:

1/23/12

Date of Second Reading:

2/20/12
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ASSIGNMENT OF STUDENTS
TO CLASSES AND PROGRAMS
Student Assignment

7.02

The principal shall prepare a student assignment plan and present the plan to the school council
for approval by April 15. Additions or amendments to the student assignment plan shall be
reported to the school council by the May council meeting. Additions or amendments to the
student assignment plan shall be reported at each subsequent school council meeting for the
month in which one occurs. If the school council has not approved a student assignment plan by
July 1, the principal’s plan shall be implemented as if approved by the council.
The principal shall ensure that student schedules are made available to students prior to the
closing day of school. Parents and/or students who wish to seek a change in their class
assignments shall confer with the counselor prior to the sixth day of the academic term.
This school council policy shall also be consistent with the applicable indicators from the
Standards and Indicators for Schools Improvement.

KRS 160.345 (2) (i) 3

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12
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ASSIGNMENT OF STUDENTS
TO CLASSES AND PROGRAMS
Gifted and Talented Students “Testing Out”

7.03

Beginning with the class of 2007, students identified as gifted in a specific academics area, may
test out of the following courses: English I, World History and Geometry.
Exams will be scheduled by the GT coordinator and given at a common time for all GT students
seeking to receive credit through this Gifted Student Service Plan (GSSP) option.
Students who score a 90% or above on tests taken for acceleration (Testing Out Exams) will
receive credit for the course and the grade (A) will be calculated into the student’s GPA.

Date of First Reading:

Date of Second Reading:

Revised: ___2/24/2016________
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ASSIGNMENT OF STUDENTS
TO CLASSES AND PROGRAMS
Use of Student Workers During the School Day

7.04

At Somerset High School, students are expected to be involved in meaningful and purposeful
learning activities which will prepare them both socially and academically as well as given the
opportunities to serve others.
Students who are c hosen to work with teachers and students may be involved in two areas of
service:
Service to Others—This activity includes working with students at Hopkins Elementary and
Meece Middle School; cross-age mentoring; working with SHS administrative, guidance and
library personnel
Peer Mentor—This activity includes working with students and teachers at Somerset High
School in the forms of tutoring, classroom teaching assistants, curricular enrichment, and
mentoring.
While not limited to the previous mentioned activities, Peer Mentors are not “teacher aides” and
are not to be running errands, making copies, grading papers or other non-instructional tasks
where direct student contact is not involved.
*Students who are c hosen to be a Peer Mentor must have strong academic aptitude in the
subject they are mentoring in as well as meeting other academic and social criteria.

Administrative discretion will be used in making the decision who may participate in the
previous service activities.

Date of First Reading:__8/5/13_____

Date of Second Reading:__8/7/13_______
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Assignment of Students to Service to Others, Peer Mentor, Office Aid

7.05

Only seniors who have completed or will complete a Career Major their senior year, or who are
enrolled in dual credit through Somerset Community College will be eligible to take Service to
Others, Peer Mentor, or Office Aid. The Freshman Focus Mentors program will be an
exception—Any Junior and Senior who complete the required application process may still apply
for this program.
The principal may approve exceptions.

Date of First Reading: November 25, 2013

Date of Second Reading: December 16, 2013

78

SCHEDULE OF SCHOOL DAY AND WEEK

8.00

79

SCHEDULE OF SCHOOL DAY AND WEEK
Creating Master Schedule

8.01

The Principal will appoint an ad hoc scheduling committee from the SBDM established
curriculum committee.

Timeline


The timeline for scheduling will be as follows:
February: Departments will make recommendations on classes needed for the master schedule to
the Principal and Ad Hoc chairperson
Ad Hoc chairperson and scheduling committee will begin to build a “skeleton” schedule from
those recommendations









March: Scheduling committee begins to meet regularly
Student registration forms are given out in homeroom; discussion about changes to diplomas,
graduation, IGP’s, career majors, class offerings, etc.; time is given for explanation as well as
completion of the survey sheets
April: Meet with 8th grade at Meece and Science Hill. Review diploma types, graduation
requirements, class schedules, etc.; the following week hold a meeting for parents reviewing the
same information.
Students in grades 9-11 in computer lab to load their requests on the Student Portal; Students can
log on and make any changes as long as the Student Portal is open.
May: 8th grade students from Meece and Science Hill visit school to review registration and get
information from current students regarding extra-curricular activities
June- July: Schedules are loaded during the summer pending changes in staffing, etc.
August (before school): Entering grade 9 students pick up their schedules during Freshman
Orientation.
First day of school: Grades 10-12 receive schedules in homeroom.



Schedule changes: Procedures will be decided by Principal and counseling staff as needed

Date of First Reading:

8/20/12

Date of Second Reading:

9/17/12
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USE OF SCHOOL SPACE

9.00

81

USE OF SCHOOL SPACE
Assignment of space

9.01

Assignment of space will be done by the principal in consultation with the Leadership team and
the SBDM council.

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12
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INSTRUCTIONAL PRACTICES

10.00

83

INSTRUCTIONAL PRACTICES
Completion of Data Analysis and
School Improvement Planning

10.01

Each year the standing School Improvement Plan committee shall work with the school district planning
coordinator to complete data analysis and update the school improvement plan. (If the school has
component and school improvement plan managers, they will work under the supervision of the
principal.) The committees (and managers) shall adhere to timelines set in statute for data analysis and
plans to close the achievement gaps in their school. The principal will update the school council each
month as to the progress of the school plan process. The principal will be responsible for
communications with the district staff, the council and the committees and their leaders throughout the
planning process to ensure that the plan is appropriate and will accomplish the school’s mission.
The School Improvement Committee will give the principal a written draft of the school improvement
plan by December 15 of each year for council approval. The school staff (component managers, school
improvement plan managers, planning committee members) will follow the district policy on planning to
ensure that all timelines are met and the plan is developed in accordance with district guidelines for
planning set in board policy and state law.
The council will convene a special meeting in January for the purpose of public review, discussion and
adoption of the school improvement plan. The principal will be responsible for inviting parents, teachers
and the community to share and discuss the draft plan for the coming school year at the special meeting or
before the meeting if they want to provide written comments. Written copies will be available for public
inspection and there will be time on the agenda for public comment, facilitated by the principal. After
hearing the discussion and comments, the council will approve the school improvement plan by majority
vote or consensus.

KRS 160.345 (2) (j)

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12
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INSTRUCTIONAL PRACTICES
Instructional Practices

10.02

Faculty, in collaboration with the principal, shall select the appropriate instructional practices to be
utilized in their classroom, to ensure that the school’s curriculum is fully implemented. Best practice
instructional strategies that are selected by teachers must be included in lesson plans and monitored by the
principal. This school council policy shall also be consistent with the applicable indicators from the
Standards and Indicators for Schools Improvement.

KRS 160.345 (2) (i) 6

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12
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INSTRUCTIONAL PRACTICES
Plagiarism

10.03

Parents,
With the ever-increasing availability of technology, opportunities for plagiarism are at an alltime high. The temptation to copy existing documents from the Internet is becoming more of
an issue for today’s students. When faced with multiple writing assignments, students may
choose to copy from an endless list of existing papers from the Internet. The simple act of
cutting and pasting the work of other into SHS assigned writings without documentation will
not be tolerated. We wish to inform you that we will again be using the website
www.turnitin.com. This site allows us to submit student work and results in an overnight
establishment of the sources of student work. This site will color code all sections where
work was plagiarized and will give the percentage of copied work as well as the original
author and date it was first submitted to the website. As you can imagine, with the number of
teachers using this software increasing nationwide and the number of papers submitted
growing daily, it becomes more difficult for student to get away with plagiarism while
schools are using this technology.
Discuss plagiarism with your student. It is stealing. We are interested in the wonderful work
which they can produce, not the work of someone else. I encourage you to visit this website
and discover for yourself how it helps us assess the work of SHS students and not that of
others.
Please find our applied definition below:
The Somerset High School English Department defines plagiarism according to the standards
set by the MLA Handbook (Modern Language Association). “Plagiarism involves two kinds
of wrongs. Using another person’s ideas, information or expressions without acknowledging
that person’s work constitutes intellectual theft. It should also be noted that according to the
MLA, the most blatant form of plagiarism is to obtain and submit as your own a paper
written by someone else. Other less conspicuous forms of plagiarism include the failure to
give appropriate acknowledgement when repeating or paraphrasing another’s argument or
presenting another’s line of thinking. Finally, the scholars should note that presenting an
author’s exact wording without marking it as a quotation is plagiarism, even if you cite the
source.”
Because plagiarism is the most serious of academic crimes, it is met with severe punishment.
In keeping with the guidelines set by the Commonwealth Accountability Testing System and
the Somerset High School Board of Education, if any part of a senior portfolio is plagiarized,
the portfolio is considered incomplete; therefore, the senior will not graduate. The student
will not receive credit for an assignment which has been plagiarized.
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Gibaldi, Joseph. MLA Handbook for Writer’s of Research Papers. 2003 New York: Modern
Language Association

Date of First Reading:

10/18/04

Date of Second Reading:

11/15/04

87

INSTRUCTIONAL PRACTICES
Retaken classes policy

10.04

Students will be permitted to retake a class for a higher grade; both the original class grade and
retaken class grade will remain on the student's transcript. This will not apply to those
accelerated classes offered at the middle school level.

Date of First Reading:

7/30/12

Date of Second Reading:

Revised: ___2/24/2016________

8/20/12
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INSTRUCTIONAL PRACTICES
Responsibilities for Collaboration Team at SHS

10.05

CORE CONTENT DELIVERY
 The general educator will deliver all core content and introduce new material.
 The special education teacher or strategic educator will circulate and do follow-up
activities within the lesson and give reviews over the content.
 Both teachers will implement learning strategies in the classroom.
 The strategic teacher will modify tests, design study guides, use CIITS, create proficiency
measures, etc.
 The strategic teacher will embed IEP modifications and should know what the special
needs are for those students (i.e. reader, scribe, etc).
 When one teacher is absent the other teacher will lead the class; substitutes will not be
expected to lead a collaborative classroom.
GRADING
 The strategic teacher will make sure that grades are assigned that reflect a student’s IEP.
 Both the general educator and strategic teacher will grade student work.
TIME IN CLASSROOM
 Both the general and strategic educators are expected to be in the classroom at all times.
 If a teacher is absent there should be every effort made to have a substitute--when the IEP
calls for collaboration, it must be adhered to.
 Both teachers have responsibility to that classroom, and should be there from the
beginning to the end of the class.
 If a teacher must be pulled out of the classroom for a meeting or other professional
reason, then every effort should be made for someone to come in and continue the
collaborative duties so that the collaboration setting continues. (If this doesn’t occur, the
IEP of the students in the class may not be followed).
CLASS SIZE
 Class size will remain the same as it would for one general education teacher.
CLERICAL DUTIES
 The collaborative team will work out who will take care of housekeeping duties (i.e. ISS,
attendance, discipline, etc).
 Both teachers will plan instruction, monitor student progress and proficiency, and
communicate to both students and parents.
Date of First Reading:

Date of Second Reading:
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DISCIPLINE/CLASSROOM MANAGEMENT

11.00

90

DISCIPLINE/CLASSROOM MANAGEMENT
Discipline and Classroom Management

11.01

The faculty and principal shall implement the local school district code of acceptable student behavior
and discipline. Copies of the local district code shall be distributed to all staff prior to the beginning of
each school year, and to all parents upon enrollment of their child each year using the Student Handbook.
The school council shall automatically adopt any subsequent amendments to the code by the local board
of education. This school council policy shall also be consistent with the School Safety Plan and the
applicable indicators from the Standards and Indicators for Schools Improvement and/or
recommendations from the Kentucky Center for School Safety and Kentucky Center for Instructional
Discipline.

KRS 160.345 (2) (i) 7; KRS 158.150

Date of First Reading:

8/20/12

Date of Second Reading:

9/17/12
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DISCIPLINE/CLASSROOM

MANAGEMENT

11.02

First Time Offenders Policy
Somerset Independent Board of Education
Contract Form for First Time Drug/Alcohol Offenders
_______________________________________ agrees to the following stipulations:
1.

_______ must perform academically commensurate with ability. Grades will be evaluated at the end of
each grading period by the appropriate building administrator(s) and/or counselor(s).

2.

_______ must exhibit exemplary behavior. Serious rule violations such as skipping class, chewing
tobacco, smoking, fighting and skipping school would nullify this contract.

3.

_______ will participate in a drug education class with materials provided by the YSC.

4.

_______ will (upon the existence of reasonable grounds for suspecting that he/she is continuing or has
continued to violate the drug policy of the Somerset School District) submit to such searches as are
reasonably related in scope to the circumstances presented. This can include testing at the expense of
the parents/guardians and upon proof of a subsequent violation to enhanced punishment, at the
administration’s discretion, taking all earlier violation or violations into account. The results of any
such test will be released to the Superintendent.

5.

_______ will submit to an evaluation process to ascertain the extent of the problem or need. The
evaluation will be to determine if the student acted on a whim or if there is an addiction and a need for
help outside the school from community agencies and/or treatment centers. The evaluation, a one-time
assessment, will be provided by the school district. Upon the outcome of the evaluation process should
the student be recommended to seek help from community agencies and treatment centers, the cost of
any outside treatment must be borne by the parents/guardians.

Execution of this contract is necessary for the student to be re-admitted to school following his/her 5-day
suspension. This contract will stand until the end of the school year or until broken, whichever first occurs. If
the contract is broken, the administration reserves the right to place the student in long-term alternative
placement. If space is available, students under 18 years of age may be referred to the Pulaski County Juvenile
Court System to be placed in a suitable day treatment educational environment. Nothing herein shall be
construed to modify or amend in any way the student’s obligation to comply in all respects with the Code of
Conduct at all times.
_______________________________
Student

___________________________________
Parent

_______________________________
YSC

___________________________________
Counselor

_______________________________
Principal

___________________________________
Superintendent

_____________________________
Date
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First Offense
1. Five Days OSS
2. First Time Offenders Policy (FTOP)
3. No participation for four contests or four weeks, whichever is longer, in competitive extracurricular
activities a) in which the student is currently involved or b) if not currently involved, the next activity in
which the student has been previously involved
4. 20 hours of community service to be completed within 30 days of signing this contract. (Must be preapproved by the principal)
5. Cessation project (2 pages typed, cover page, 12 font, double spaced, times new roman) to be completed
within 5 days of signing this contract
6. If student does NOT complete all portions of the FTOP Requirements, he or she will be placed in the
Alternative Learning Center for the remainder of the school year.
7. All seniors under the FTOP agreement must complete all portions of service project in order to
participate in graduation exercises
8. Student will be assigned to the ALC for a period of time up to and including the remainder of the school
year.
Second Offense
1. Removal from school for homebound services
2. No participation in any extra-curricular activities for the remainder of the school year, including
graduation ceremonies for seniors.

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12
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DISCIPLINE/CLASSROOM MANAGEMENT
Code of Conduct

11.03

Somerset High School
Briar Jumpers
2015-2016
Student Handbook

The Somerset Independent Board of Education is an equal opportunity organization that does not
discriminate on the basis of race, color, national origin, sex, age, religion, marital status or disability in
course offerings or employment practices.
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SOMERSET HIGH
SCHOOL
Welcome to Somerset High
School:
The faculty and staff of
Somerset High School would
like to take this opportunity to
welcome all new students,
parents, and the general public
to our school. There have been
many changes within our school
in both personnel and policies
and we hope to implement even
more changes to focus on our
culture and most of all, student
learning.
It is our desire that this guide
will provide all of the necessary
information to evaluate the
programs and the opportunities
available to our students.
We take great pride in the
accomplishments
of
our
students and teachers. Please
read this code of conduct
carefully and if you have any
questions about anything in it,
feel free to call or come by the
high school.
Wesley M. Cornett
Principal
Somerset High School
301 College Street
Somerset, Kentucky 42501

Arrival Procedure
Upon arriving at school, all students will report
to the cafeteria or gym by entering through the
back doors. ONLY students who arrive after
the tardy bell will be allowed entrance through
the front door.
Grading scale
A – 90-100
B – 89-80
C – 79-70
D – 69-60
F – 59 & below
Principal's Office
Guidance Office
Athletic Office
SHS Fax
Field House
678-5877
Band Room
679-4993
Superintendent

678-4721
679-0537
679-4241
677-0087

679-4451

School Calendar
The yearly school calendar is set prior to the
beginning of the school year by the Somerset
Independent Schools Calendar Committee.
As school days are missed during the year for
any reason, the ending date of school will be
rescheduled for later in the spring to
correspond with days missed.
Transportation
All students living in the Somerset Independent
School District have the opportunity to ride the
bus to school. The principals or their designee
will supervise the loading and unloading of bus
transported students. In the event they are not
available, this duty will be delegated to
members of the staff. A detailed bus schedule
listing all pick up stations is located in the
principal's office.
School Closing Announcements
School closings with be announced on Radio,
TV stations, Facebook, and Twitter. The radio
and TV stations listed below will be informed
by 6:15 a.m. when possible, concerning school
closing. They are also notified when an early
dismissal is necessary. Pupils and parents are
urged not to call the radio station or school
officials. As soon as a decision is made, these
stations will be notified. You can also find
closing and dismissal information on our
Facebook page.
Radio
WLLK
WSFC
WSEK
WTLO-AM

102.3 FM
1240 AM
97.1 FM
1480 AM

TV
WLEX
WKYT

Parking Permit
Students are encouraged to park on campus and
avoid parking on the street. Students wishing to
park in the school’s parking lots must first
obtain a parking tag for $5.00 from the office
and be assigned a parking space. Only licensed
drivers will be issued a parking tag. All forms

and fees must be completed before parking on
campus. Cars illegally parked on campus are
subject to removal and the student may be
disciplined.

Elevator Keys
SHS has elevators in our building for students
who need to use them. A $5.00 deposit is
required for all keys. The deposit will be
returned to students when the key is returned. If
the key is not returned, students will be charged
an additional $20.00 recovery fee.

Warning: Vehicles Subject To Search
Any vehicle entering this area is subject to
search by school authorities and law
enforcement personnel working with them.
Such searches may be conducted without
warrant for any reasonable purpose. Search of
the vehicle includes all compartments and
components thereof. Once search begins, the
person in control of the vehicle will not be
permitted to remove it from the premises during
the reasonable duration of the search.

Security
Most parts of Somerset High School, inside and
out, will be under camera surveillance. Also,
Somerset High School is equipped with an
alarm system which will be on during all nonschool hours.
Discipline
The public schools of this nation have the
responsibility, conferred on them by the state, to
provide public education for children to the age
of 21. To discharge this function effectively
and equitably, school authorities must ensure an
environment in each school which is conducive
to the learning process and in which each
participant, students, teachers, parents, and
administrators can perform their respective
functions without hindrance.
The educational achievement of any school
system or individual school depends upon a
number of factors. Certainly one of the main
factors concerns itself with the type of discipline
which exists. Discipline, when not present,
disrupts the education of students and creates an
atmosphere in which learning cannot take place.
In instances where acts of misbehavior or
violation of the law occur, and specific
violations are not listed, the disciplinary action
taken will be at the discretion of the principal,
superintendent, or the Board of Education. In
all instances, students and parent/guardians shall
have access to due process as spelled out in this
document. Further, the discipline code should
be consistent and reasonable and should strive
to teach the students self-control and selfdiscipline.
PUPIL CONDUCT
While it is true that the child becomes the
school's responsibility upon his/her arrival, and
until his/her departure, parents are not totally
relieved of, or permitted to surrender,
accountability for their child's behavior. When
parents and students are actively involved in the
learning process where discipline problems will
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be less likely to occur, then a fair and just
school environment will be established.
Level I Offenses - may be described as minor
offenses when they occur the first time
Unexcused Tardy
Non-attendance of Class or Detention / Skipping
School, Class or Detention
Leaving Class or School Grounds without
Permission
Violation of Electronic Media Policy
Deliberate Classroom Disruption
Failure to Follow Directions / Identify Oneself
Misuse of Cell Phones / Electronic Devices
Hands Off
Gambling
Trespassing
Dress Code
Food/Drink
Level II Offenses – Frequent and serious
misbehavior that disturbs the learning process
in the school
Theft / Vandalism – under $100
Bus Misconduct / Incidents
Tobacco Use
Forgery / Plagiarism
Failure to Show Respect toward Staff
Profanity / Vulgarity

students, as well as to the law in their capacity
as citizens. The criminal laws of the
Commonwealth of Kentucky and the federal
government apply to the conduct of all persons
on school property. Violations will be dealt
with according to these laws and local school
board policy. Minor violations will be handled
through informal or in-school disciplinary
measures. More serious offenses may also
result in suspension or expulsion from school as
well as the reporting to legal authorities with
legal charges being filed. Students will be
responsible for the restitution of damaged or
destroyed property.
PHYSICAL MANAGEMENT OF
STUDENTS
The use of physical management by school
personnel is legal and necessary when the care,
safety and supervision of students is needed. It
is used to promote the safety of the student
being managed, safety of other students, and to
maintain discipline in the school, class or group
or gathering of students. KRS 503.110
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
See BEHAVIORAL VIOLATIONS TABLE for
specific disciplinary actions for all offenses.

Level III Offenses – Behavior which involves
serious acts and may harm other people or
property
Theft / Vandalism – over $100
Fighting
Fighting / Striking Staff Member
Assault – Verbal or Physical Abuse
Threat / Intimidation / Harassment of Students
Threat / Intimidation / Harassment of Staff
Intimidation / Harassment Due To Racial or
Ethnic Makeup
Harassment of Sports Officials at Sporting
Events or Extra-curricular Activities
Possession of Pornography
Sexual Harassment / Assault
Inappropriate Sexual Activity / Behavior
Level III Offenses (Cont’d)
Bomb Threat / Activating False Alarm
Use/Possession of Drugs, Alcohol and Other
Controlled Substances
Arson or Attempted Arson
Use/Possession of Fireworks / Incendiary
Devices Which May Cause a Fire
Extortion / Robbery
Possession of Weapons

Due Process
Before being punished at the school level for
violation of school regulations, a pupil shall
have the right of the following due process
procedures:
a. Pupils shall be given oral or written notice of
the charge(s) against them.
b. If the pupils deny the charge(s), they shall
be given an explanation of the evidence against
them.
c. Pupils shall be given the opportunity to
present their own version of the facts
concerning the charge(s).

Section I - Behavior Violations
Section II – Discipline
Section III – Attendance Policy
Section IV – Health and Clinic Procedures
Section V – Bus Pass
Section VI – Cafeteria Procedures
Section VII – No Pass / No Drive
Section VIII – Student Driving at SHS

NOTE: Any OSS (Out of School Suspension)
will require a conference with parent/guardian
before the student is readmitted to school.

SECTION I - BEHAVIORAL VIOLATIONS
/ POLICY INFORMATION
The principal shall provide leadership for the
total school staff in enforcing this student
conduct code. Teachers shall be responsible for
the conduct of students in the classroom, on the
campus grounds, in the halls, or off school
premises while under their supervision. All
students shall be disciplined for committing
behavioral violations as identified in this
section. Student’s discipline may require action
by both school and legal authorities. Students
are accountable to their school in their role as

In cases that involve students with a disability,
the procedures mandated by federal and state
law for students with a disability shall be
followed.

Principal Discretion
In all discipline related matters, the
principal’s discretion may be exercised in the
best interest of student and school.

SHS Dance Etiquette
a) SHS student handbook dress code
enforced during dances.
b)
No guest 21 years or older will be
admitted to the dance.
c)
SHS student handbook discipline code
applies to all dances.
d)
Student is responsible for his/her guest
to adhere to SHS dance policy.
e)
No sexual acts (real or simulated). Ex.
Students must face each other while
dancing.
Level I Offenses - may be described as minor
offenses when they occur the first time

Unexcused Tardy - A student is considered
tardy when he/she enters the room after the
designated time class is to begin.
Tardy Procedure
Tardies WILL NOT be allowed at Somerset
High School. Upon receiving the third tardy to
school or to class, the student will be assigned to
the ISS room. The Assistant Principal will
assign the actual date to be served. Detention
hall is supervised by the ISS teacher. Length of
time served for classroom tardies is as follows:
a. 3rd per semester - 1 Lunch Detention
b. 4th per semester - 2 Lunch Detentions
c. 5th per semester - 1 Day ISS
d. 6th per semester - 2 Days ISS
e. 7th per semester - 3 Days ISS
Lunch Detention—The student will eat their
lunch in the ISS classroom during his/her
assigned lunch period. He or she will not miss
any of their 5th period class.
Non-Attendance of Class/ Skipping
Skipping ISS/School
a. First offense 2 Days ISS
b. Second offense - OSS
c. Third offense OSS
Skipping Class
a. First offense 1 Day ISS
b. Second offense - 3 Days ISS
c. Third offense - 5 Days ISS
Leaving Class or School Grounds without
Permission
Students are responsible for remaining on
campus once they arrive at school each day
unless properly dismissed by the principal’s
office. Students are responsible to be in their
assigned classroom or workplace at all times.
This includes any student arriving at school by
bus, any other vehicle or by foot and leaving
campus with the intention of returning before
the first bell. Any time a student is not in their
assigned place they are responsible for securing
a pass from the teacher/supervisor before
leaving the room. No student driver should
attempt to go to the parking lot without
permission from a Principal. Consequences
are as follows:
a. First offense –
2 days ISS
b. Second offense – 3 days ISS
c. Third offense –
5 days ISS
Violation of Electronic Media Policy
Students are responsible for good behavior on
school computer networks just as they are in the
classroom. The network is provided for students
to conduct research and communicate with
others. Access to network services is given to
students who agree to act in a responsible
manner. Parent permission is required and
access is a privilege -- not a right. It is presumed
that users will comply with district standards
and will honor agreements they have signed.
The district is not responsible for restricting,
monitoring, or controlling the communications
of individuals using the network. Network
storage areas may be treated like school lockers.
Network administrators may review files and
communications to maintain system integrity
and insure that users are using the system
responsibly. Users should not expect that files
stored on district servers will always be private.
Within reason, freedom of speech and access to
information will be honored. During school
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hours, teachers of younger students will guide
them toward appropriate materials.
As outlined in Board policy and procedures on
student rights and responsibilities, copies of
which are available in school offices, the
following are not permitted:





Using District resources to establish email
accounts through third party providers or
nonstandard mail systems
Intentionally spreading embedded
messages, or the use of other programs
with the potential to damage or destroy
data, systems, or equipment
Using any technology resources without
parental and teacher permission.

Deliberate Classroom Disruption
Any intentional action that disrupts the teaching
/ learning process is prohibited (KRS 158.150).
a. First offense 1 Day ISS
b. Second offense - 2 Days ISS
Failure to Follow Directions / Identify
Oneself
Refusal to comply with reasonable request of
school personnel
Misuse of Cell Phones/Electronic Devices
The use or possession of any electronic
equipment such as but not limited to stereos,
walkmans, radios, lasers, televisions, and/or any
other remote use devices is prohibited (KRS
158.165). All cell phones MUST BE PUT
AWAY during class unless specifically allowed
for instructional use by a teacher. The use of cell
phones during a student’s common time, which
includes class changes, lunch, and prior to
school starting, is permissible. However, when
a student’s behavior or actions cause staff,
administrators, or the SRO to suspect a violation
of any school policies or laws, the
administration reserves the right to read texts,
call logs and view any or all pictures or videos
found within the phone. Any content of an
inappropriate nature found within will be
reported to parents as well as to law
enforcement if also deemed to be of a criminal
nature. Any misuse of a cell phone during class
time will result in the phone being confiscated
and the following disciplinary measures being
taken:
a. FIRST OFFENSE: Cell Phones/Electronic
Devices will be confiscated and returned to
parent or guardian or 18 year old student after
school hours AND A WAIVER MUST BE
SIGNED.
b. SECOND OFFENSE: Cell
Phones/Electronic Devices will be confiscated
and returned to parent or guardian or 18 year old
student after school hours AND A WAIVER
MUST BE SIGNED. The student will also
serve 1 Day in ISS.
c. THIRD OFFENSE: Cell Phones/Electronic
Devices will be confiscated and returned to
parent or guardian or 18 year old student after
school hours AND A WAIVER MUST BE
SIGNED. The student will also serve 2 Days in
ISS
Hands Off
Public display of affection if prohibited for all
students while on school grounds or during
school activities. Holding hands, embracing,







Sending or displaying offensive messages
or pictures
Using obscene language
Harassing, insulting or attacking others
Damaging computer systems or computer
networks
Violating copyright laws

and/or kissing on school grounds or during
school activities is prohibited.
Gambling
Participating in games of chance for the express
purpose of exchanging money is prohibited
(KRS 158.148).
Trespassing
A pupil is guilty of trespass when he/she
knowingly enters or remains in a school
building or school premises at unauthorized
times (KRS 158.150).
Dress Code
There is a definite relationship between good
dress habits, good work habits, and proper
school behavior. Any type of attire which
attracts undue attention to the wearer and thus
creates disturbance in school, is in poor taste
and not acceptable. Proper dress by students
and staff will be expected at all times.

















Clothing CAN NOT have large holes in
them, which are distracting to students or
the class. For cases in question,
administration reserves the right to deem
what is appropriate or inappropriate.
Wearing of clothing that reveals
undergarments is prohibited.
Shoes with cleats, spurs, or nails are not
permitted.
Wearing of sunglasses, hats or other head
coverings inside the school building is
prohibited for both boys and girls unless it
if for religious reasons. If hats are brought
to school, they are to be placed in a locker
as soon as the first bell rings. If seen
carrying a head covering or sunglasses
during school hours it will be confiscated.
All hats or head coverings worn for
religious reasons must be approved by
administration prior to being worn to
school.
Wearing of apparel (t-shirts, hats, buttons,
etc.) with pictures or wording that is
inappropriate, including alcohol or tobacco
related products, is prohibited.
Wearing of overcoats is prohibited for
both boys and girls.
Trousers with rivets that could damage
furniture are not permitted.
Pants must be form-fitting and worn on the
hips. Pants "sagging" or hanging below the
waist will not be allowed.
Shorts or skirts, at mid-thigh when seated,
are permitted. Shorts or skirts that are
worn higher than mid-thigh when seated
are prohibited for both boys and girls.
Spandex shorts or skirts are prohibited.
Wearing of chains, wire cords and dog
collars is prohibited for both boys and
girls, including any jewelry with
sharpened spikes or studs.
Displaying bare midriffs is prohibited and
all shirts must cover cleavage. For cases
in question, administration reserves the











Using someone else's password
Trespassing in someone else's folder,
work, or files
Intentionally wasting limited resources
Using the network or other technology
resources for commercial purposes

right to deem what is appropriate or
inappropriate.
Any apparel under see-through clothing
OR shorts or skirts worn over leggings or
other leg accessories must comply with the
school dress code.
School appropriate undergarments are to
be worn.
NO insignia, buttons, etc., may be worn or
displayed if the message is intended to
mock, ridicule, or otherwise deliberately
demean or provoke others because of
race, religion, or national origin OR
obscenities or slanderous remarks.

THE ADMINISTRATION RESERVES THE
RIGHT TO JUDGE ALL QUESTIONABLE
CASES OF EXTREMITY AND VULGARITY.
FOOD AND DRINK POLICY
Food or drink served in the cafeteria will not be
allowed beyond the cafeteria. Drinks bought in
school vending machines will be allowed in the
hallways and in classroom according to
individual teacher guidelines.
Level II Offenses – Frequent and serious
misbehavior that disturbs the learning process in
the school
Theft / Vandalism – under $100
Taking, defacing, and/or using without
permission the property of others (pupils,
teachers, visitors, etc.) without their consent,
possession of stolen property, or possession
without owner's permission, selling of school
property with the cost of the stolen item or
damages set at $100 or less (KRS 512.040
a. First offense – 3 Days ISS and student will
pay for damages.
b. Second offense - 1 day OSS and pay for
damages.
c. Third offense -3 days OSS and
recommended expulsion.

Graffiti
When damages occur, students are responsible
for repair reimbursements.
a. First offense – 5 days of ISS
b. Second offense - One day of OSS.
c. Third offense - Three days of OSS
In addition, if damages are such that there is
reasonable belief that a violation has taken
place, the Principal shall immediately report to
law enforcement officials when an act has
occurred on school property or at a schoolsponsored function that involves damage to
school property. For the purpose of determining
when to make this report, damage to school
property shall refer to instances involving:
1.
2.

Intentional harm, and
Damage beyond minor loss or breakage,
excluding normal wear and tear.
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Bus Misconduct / Incidents
Any behavior which violates the Regulations for
Students Riding School Buses (KRS 158.150) is
prohibited.
Tobacco Use/Electronic Smoking Device
From the time a student boards a school bus or
drives and enters the school campus, until
he/she leaves the school bus or campus, the use
or possession, including in one’s vehicle, of
tobacco products, vapor product with or without
nicotine, or any type of electronic smoking
device shall be prohibited. Any student violating
this policy shall be subject to disciplinary action
(KRS 438.050; Federal Law 103-227 Part C).
This policy INCLUDES all extra-curricular
activities (ball games, dances) including
activities immediately after school. Any student
in the judgment of the administration who is
attempting to circumvent the policy shall be
subject to disciplinary action. Repeated
offenses of this policy will lead to suspension or
possible expulsion from Somerset High School.
Students shall not be permitted to use or possess
any tobacco product on property owned or
operated by the Board, inside Board-owned
vehicles, on the way to and from school, and
during school-sponsored trips and activities.
Students who violate these prohibitions while
under the supervision of the school shall be
subject to penalties set forth in the local Code of
Acceptable Behavior and Discipline. The
Superintendent/designee shall develop
procedures for the implementation of this
policy.
FIRST OFFENSE: 2 Days ISS. Students
under 18 years of age will also be charged with
tobacco violation by the SRO.
SECOND OFFENSE: 3 Days ISS. Students
under 18 years of age will also be charged with
tobacco violation by the SRO.
THIRD OFFENSE: 5 Days ISS Students under
18 years of age will also be charged with
tobacco violation by the SRO.
All students in violation will be referred to
FRYSC for educational classes.
Forgery / Plagiarism
The act of falsely using the name of another
person or falsifying documents, class work,
tests, etc. or correspondence (absences/excuses)
from or to the school is prohibited (KRS
516.010).
The Somerset High School English Department
defines plagiarism according to the standards set
by the MLA Handbook (Modern Language
Association). “Plagiarism involves two kinds of
wrongs. Using another person’s ideas,
information or expressions without
acknowledging that person’s work constitutes
intellectual theft.” It should also be noted that
according to the MLA, “the most blatant form
of plagiarism is to obtain and submit as your
own a paper written by someone else. Other
less conspicuous forms of plagiarism include the
failure to give appropriate acknowledgment
when repeating or paraphrasing another’s
wording, when taking a particularly apt phrase,
and when paraphrasing another’s argument or
presenting another’s line of thinking.” Finally,
the scholars should note that “presenting an
author’s exact wording without marking it as a
quotation is plagiarism, even if you cite the
source.” Because plagiarism is the most serious
of academic crimes, it is met with severe
punishment. The Somerset Independent School

District will follow the guidelines and
regulations established by the Kentucky
department of Education with respect to
plagiarism of portfolio documents. Students will
not receive credit for an assignment which has
been plagiarized. Students and parents should
take note that plagiarism may cause a student to
be unable to graduate.
Forgery
Parental notes, signatures, hall passes, doctor’s
statements, etc.
a. First offense – 3 days of ISS
b. Second offense - One day OSS.
c. Third offense - Three days OSS.
d. Fourth offense - Five days OSS,
recommended expulsion & court referral.
Failure to Show Respect Toward Staff
In a prudent and reasonable manner in the
Management of the Classroom and Building
NOTE: The following steps may include the
possible loss of leadership positions or
participation in extracurricular activities.
(Following are possible consequences
depending on severity)
a. First offense – 2 Day ISS to possible OSS.
b. Second offense - 3 days ISS to possible
OSS.
c. Third offense -5 days ISS to possible OSS
Charges could be filed by SRO at any level.

Profanity / Vulgarity
To lower one-self in character through obscene
gestures, writings, morally crude remarks, and
actions deemed socially unacceptable to staff,
students or others (either open or insinuated) is
prohibited (KRS 158.150).
a. First offense – 2 days ISS.
b. Second offense – 3 days ISS
c. Third offense – 5 day of ISS.
Level III Offenses – Behavior which involves
serious acts and may harm other people or
property
Theft / Vandalism – Over $100
Taking, defacing, and/or using without
permission the property of others (pupils,
teachers, visitors, etc.) without their consent,
possession of stolen property, or possession
without owner's permission, selling of school
property with the cost of the stolen item or
damages set at $100 or more (KRS 512.040). ).
Property value over $100, student may be
referred to school board for possible expulsion.
Fighting
Pupils who willingly engage in physical contact
(hitting, slapping, pushing or shoving) will be
considered as a participant in a fight (KRS
158.150). Fighting is prohibited at SHS.
Students involved in an altercation of any kind
are subject to the full range of discipline, up to
and including suspension and recommendation
for expulsion, as may be determined by the
Principal’s discretion. Students are also warned
that law enforcement officials may be contacted
which could result in charges.
Fighting / Striking Staff Member
Physical contact or threat of physical contact
toward school employees by a student or group
of students is prohibited (KRS 508.878, KRS
508.025 and 508.030).
a. First Offense- Five days OSS, recommended
expulsion & court referral

Assault – Verbal or Physical Abuse
Physical attack on one pupil or a group of pupils
upon another or others who do not wish to
engage in the conflict will be considered an
assault. Any provocation (verbal or physical)
may be considered a mitigation of the charge.
The School Resource Office may file charges on
those who verbally or physically abuse/assault
others. A student who finds himself/herself the
victim a physical assault has the right to defend
against the attack and use such force in defense
as may be reasonably necessary (KRS 508.030).
Verbal
a. First Offense- Three Days ISS
b. Second Offense—Five Days ISS
Physical
a. First Offense- Five days OSS, may
recommend expulsion and/or court referral
Threat / Intimidation / Harassment of
Students
A person is guilty of harassment when, with the
intent to harass, annoy, or alarm another person,
he/she in a public place, makes an offensively
coarse utterance, gesture, or display, or
addresses abusive language to any person OR
engages in a course of conduct or repeated acts
which alarm or seriously annoy such other
persons and which serve no legitimate purpose.
A student shall not unlawfully place another
student in fear of bodily harm through verbal
threatening; stalking in the hallways, classes or
parking lot, or displaying a weapon (KRS
508.878).
a. First Offense- 3 days OSS, possibly charges
filed by SRO may recommend expulsion and/or
court referral
Threat / Intimidation / Harassment of Staff
A person is guilty of harassment when, with the
intent to harass, annoy, or alarm a staff member,
he/she in a public place, makes an offensively
coarse utterance, gesture, or display, or
addresses abusive language to any person OR
engages in a course of conduct or repeated acts
which alarm or seriously annoy such other
persons and which serve no legitimate purpose.
A student shall not unlawfully place a staff
member in fear of bodily harm through verbal
threatening; stalking in the hallways, classes or
parking lot, or displaying a weapon (KRS
508.878).
a. First Offense- 3 days OSS, Charges filed by
SRO. May recommend expulsion and/or court
referral
Intimidation / Harassment Due To Racial or
Ethnic Makeup
A person is guilty of racial or ethnic harassment
when, with the intent to harass, annoy, or alarm
he/she in a public place, makes a racially or
ethnically offensive coarse utterance, gesture, or
display, or addresses abusive language to
another person OR engages in a course of
conduct or repeated acts which alarms or
seriously annoys another person of a racial or
ethnically offensive nature and which serves no
legitimate purpose. The use of discriminatory
words, actions or other conduct referring to
and/or describing a certain race or ethnicity also
falls under this violation. (KRS 508.878).
a. First Offense- 3 days OSS, recommended
expulsion & court referral
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Harassment of Sports Officials at Sporting
Events or Extra-Curricular Events
Somerset High School will not tolerate any
harassment from any student to a sports official
or any official at any extra-curricular events.
a. First offense - 10 days suspension from any
extra-curricular event
b. Second offense - May not attend any extracurricular event for the remainder of the year
Possession of Pornography
Possession of and/or the transmission of printed
or electronic pornography is strictly forbidden.
This includes self-produced and other forms of
pornographic material including, but not limited
to: magazines, cell phone pictures and video
images, portable computer storage devices and
video game devices [KRS 531.030, KRS
531.335, 531.100/ 18 USC~2251 (A); 18
USC~2252 (A)(2); 18 USC~2252 A(a) (5)].
Sexual Harassment / Assault
Unwelcome sexual advances, requests for
sexual favors and other verbal and physical
conduct of a sexual nature, which includes one’s
sexual orientation, creating an intimidating,
hostile or offensive environment will be
considered as sexual harassment and/or sexual
assault (KRS 510.130).
a. recommended expulsion & court referral
First Offense- Five days OSS,
Inappropriate Sexual Activity / Behavior
Engaging in a sexual act or conduct of a sexual
nature on school grounds, including the school
bus and all extra-curricular activities
(ballgames, dances, etc) is prohibited (KRS 510,
530, 531).
a. 10 days Out of School Suspension
Bomb Threat / Activating False Alarm
Violation of this policy includes making a threat
that a bomb has been placed, or is about to
explode, in a school or on school grounds and/or
falsely alerting the fire department, or school, to
a nonexistent fire (KRS 519.040, KRS 508.078).
False Fire Alarm
a. First offense - Five days OSS and court
referral.
b. Second offense – Recommended expulsion
and court referral plus damages

Bomb Threat
Five days of OSS, recommended expulsion &
court referral
Consequences for testing positive
First Violation
a. Will be suspended for the next four
consecutive interscholastic events/extracurricular activities or the next four consecutive
weeks, whichever is greater. If necessary, the
suspension shall carry over to the student’s
subsequent participation on another athletic
team and/or to the following season/school year.
 Parking tag is taken for four weeks
 Suspension from all extra-curricular activities
including but not limited to:
--dances
--ballgames
--field trips
--senior activities
b. Must continue to practice with the team and
abide by all expectations of the coach.

c. Must enroll in a substance abuse program at
the parent/student’s cost. Will complete before
resuming participation in games, re-issued
parking tag, attend dances, field trips, senior
activities and graduation.
d. Will assume good standing in other school
areas and with verified participation in the
required abuse program; good standing at the
school; and negative drug test results, the
student can be reinstated for competition after
the four week suspension.
e. Will be drug tested for the remainder of the
current year every time random drug testing is
administered to athletes and a positive result
will result in a second violation.
Second Violation
a. will be suspended from interscholastic
competition for the next (9) consecutive
interscholastic events/extra-curricular activities
or nine (9) consecutive weeks
b. Will follow all other rules listed under First
Violation.
Third Violation
a. Will be suspended from all interscholastic
competition for one calendar year, and follow
all other rules listed under First Violation.
Frequently Asked Questions
1. What drug use will bring about termination
from athletics for the current school year?
Through the 3rd offense.
2. Is there a distinction between positive tests in
September as opposed to May?
No
3. What drugs are we testing for?
Student participant’s urine specimen shall be
tested for the 10 panel + expanded opiate
drug test, which include, but may not be
limited to: alcohol, marijuana,
amphetamines, phencyclidine (PCP),
barbiturates, propoxyphene, methaqualone,
benzodiazepines, methadone, expanded
opiates COD, Morph, 6MAM, hydrocodone,
hydromorphone, and oxycodone.
Use, Possession OR / Selling, Purchasing,
Distributing of Drugs, Alcohol and Other
Controlled Substances
No pupil shall possess, use, be under the
influence of, sell, or transfer any of the
following on or about school property, at any
location of a school-sponsored activity, or en
route to or from school or a school-sponsored
activity:
1. Alcohol beverages (any beverage with
alcohol content)
2. Controlled drug substances
3. Substances that “look like” a controlled
substance. In instances involving look-alike
substances, there be must be evidence of the
student’s intent to pass off the item as a
controlled substance. KRS 244.085, KRS
218A.500
DRUGS DEFINED:
Controlled substance means any substance or
immediate precursor listed in Chapter 218A of
the Kentucky Revised Statutes or any other
substance which may be added by the Kentucky
Department of Human Resources under
regulations pursuant to KRS 218A.020.
AUTHORIZED MEDICATION
Use of a drug by and administered in
accordance with a prescription from a physician
or dentist shall not be considered in violation of
this policy. All medication, prescription OR

over-the-counter, must be dispensed by the
trained school personnel.
PENALTY
Violation of this policy shall constitute reason
for disciplinary action including suspension or
expulsion from school; suspension or dismissal
from athletic teams and/or other school
sponsored activities. All Selling/Purchasing, and
Distributing violations shall be referred directly
to the Board of Education for disciplinary
action.
REPORTING
Employees of the District shall promptly make a
report to the local police department, sheriff or
Kentucky State Police, by telephone or
otherwise, if they know or have reasonable
cause to believe that conduct has occurred
which constitutes the use, possession or sale of
controlled substances on the school premises, or
within one thousand (1,000) feet of school
premises, on a school bus, or at a school
sponsored or sanctioned event.

Possession/Use of Alcohol-Drug
a. First offense
Five days OSS, First Time Offenders Policy
(FTOP) & No participation in extra-curricular
activities for three weeks or three contests,
whichever is longer.
b. Second offense
Removal from school for homebound services.

Transmission of Alcohol/Drugs
a. First offense - Ten Days OSS &
recommended expulsion.
AWARENESS PROGRAM
The Superintendent shall establish a drugfree/alcohol-free awareness program for all
students, which shall include notice to students
and parents of the following:
1. The dangers of drug/alcohol abuse in the
schools
2. The District’s policies and related procedures
on drug-free/alcohol-free schools
3. The requirement for mandatory compliance
with the District’s established standards of
conduct, including those that prohibit use of
alcohol, drugs and other controlled substances
4. Information about available drug/alcohol
counseling programs and available
rehabilitation/student assistance programs
5. Penalties that may be imposed upon students
for drug/alcohol abuse violations
Arson or Attempted Arson
Starting, or causing to be started, a fire within
the school, on buses, or on the school grounds,
for any purposes that result in destruction or
disruption will be considered arson or attempted
arson (KRS 513.020).
a. Expulsion with court referral plus damages
paid by student
Use/Possession of Fireworks / Incendiary
Devices Which May Cause a Fire
A pupil is guilty when he/she unlawfully
possesses any device which may be capable of
starting a fire or deposits on the land or in the
building, or a vehicle, any stink bomb, device,
or irritant with the intent to interfere with
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another's use of the land, building, or vehicle
(KRS 512.050).
a. First offense - Two days OSS.
b. Second offense – Five days OSS, court
referral & recommended expulsion
Extortion / Robbery
The solicitation of money, or anything of value,
from another student, regardless of the amount,
in return for protection, or in connection with a
threat to inflict harm is prohibited (KRS
514.030).
a. First offense - Five days OSS and legal
action.
b. Second offense - Recommended expulsion,
legal action & court referral.
Possession of Weapons
The possession of ANY INSTRUMENT, such
as fireworks, explosives, mace, knives, clubs,
guns, chains, and the like that can be used to
inflict bodily injury to another person are
prohibited. Pocket knives are not an exception.
All knives are prohibited. While pocketknives
may be considered a weapon, the mere
possession of a pocketknife without the intent to
use as a weapon, WILL NOT carry the same
penalty as an identified weapon under KRS
237.040. A weapon may be considered ANY
INSTRUMENT that is used to inflict bodily
injury to another (KRS 237.04).
a. First offense - 10 Days OSS &
recommended expulsion.

SECTION II - DISCIPLINARY
RESPONSES TO STUDENT
MISCONDUCT
This section of the Code of Conduct contains
the recommended procedures to use in applying
disciplinary actions to specific conduct offenses.
In-class discipline by the teacher occurs daily as
an integral part of his/her classroom
management. Such discipline procedures may
range from verbal reprimands to
recommendation for more stringent disciplinary
measures. These procedures are progressive in
severity from detention to recommendation for
expulsion, depending upon the circumstances of
the offense and the number of times it has
occurred. These discipline actions will be
determined by the building principals, with
input considered from the staff member
involved. When discipline is administered after
an office referral from a staff member, the
administration will make written notice and/or
phone call to notify that staff member of the
given punishment. Parents and/or guardians will
be notified by the office of any In-School or Out
of School Suspension has been administered.
IN-SCHOOL measures including, but not limited
to
1. Detention (Lunch Detention)
The student will eat their lunch in the ISS
classroom during his/her assigned lunch period.
He or she will not miss any of their 5th period
class.
2. Parent Conference
3. Assigned Writing
4. Counseling
5. Confiscate
Items confiscated will be at the discretion of the
administrator when the 18 year old student or
parent can pick it up in the front office.
6. Removal from Senior Activities

Student “At the discretion of the
Administration” may be removed from Senior
activities, prom, graduation exercises and the
graduation ceremony.
7. In-School Suspension
This discipline ranges from one to five days of
in-school suspension, depending upon the
repetition and severity of the offense. In-school
suspension provides a constructive and
meaningful alternative to the standard out-ofschool suspension. Students will be given
assignments to complete from each of their
classes and are personally responsible for
completing all work assigned.
8. Alternate Learning School
This discipline ranges beyond ten days of inschool suspension, and can last up to the last
day of the school year depending upon the
repetition and severity of the offense. The
alternate learning school provides a constructive
and meaningful alternative to the standard outof-school suspension. Students will be given
assignments to complete from each of their
classes and are personally responsible for
completing all work assigned. They will also be
required to complete a lesson on our study
island program which focuses on:
a. Monday—English
b. Tuesday—Math
c.
Wednesday—Reading
d. Thursday—Math
e.
Friday—ACT Preparation
The ALS teacher will also work with the student
on various life skills necessary to be successful
in the local workforce.
OSS
OUT OF SCHOOL measures include:
1. Short-Term Suspension - This discipline ranges
from one to five days of out-of-school suspension,
depending upon the severity of the offense. A
parent must return to school with the student before
they will be allowed to return to classes.
2. Long-Term Suspension-This discipline
ranges from six to ten days of out-of-school
suspension, depending upon the severity of the
offense.
3. Recommendation for Expulsion -This
discipline includes suspension from school and
all school activities until the Board of Education
meets when the recommendation for expulsion.
Expulsion can be for the remainder of the
semester, the school year, or the calendar year
depending upon the severity of the offense.






Other incorrigible bad conduct on school
property as well as off school property at
school sponsored activities.
Assault or battery or abuse of school
personnel; stealing or willfully or
wantonly defacing, destroying or
damaging the personal property of school
personnel on school property, off school
property, or at school sponsored activities.
Any other act, which constitutes a
violation of the laws of the United States
or a violation of the Kentucky Revised
Statutes as the same, shall apply to
prohibit criminal activity.

Suspension and expulsion of a pupil from
school shall be imposed only in accordance with
the provisions of KRS 158.150 and any
subsequent amendments thereof. Any
Homework, quizzes, tests, or any other missed
assignment during this time period is expected
to be completed by the student on their own
time.

Students suspended from school are not eligible
to participate in or attend any extra - curricular
or co-curricular activities including any/allsporting events.
A Parent’s right to be notified, either before or
afterwards, of any happening in school is
limited to:
* Situations in which failure to notify would
create or enhance a danger to the student
* Situations that significantly deter the
student’s opportunity to obtain an appropriate
education
* Situations in which the parent has been
promised, expressly or by implication, such
notification.

SUSPENSIONS

This includes promises made by school district

Somerset School Board Policy
The following are examples of offenses that
furnish sufficient cause for suspension or
expulsion from the common schools:

rules.









Willful disobedience or defiance of the
authority of the teachers or administrators.
Use of profanity or vulgarity.
Assault or battery or abuse of other
students or school property.
The threat of force or violence.
The use or possession of alcohol or drugs.
Stealing or destruction or defacing of
school property or personal property.
The carrying or use of weapons or
dangerous instruments.

Technology Access Guidelines and Photo
Release
Somerset Independent Schools is pleased to
offer students access to a computer and other
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technology resources. To gain access to the
resources, all students must obtain parental
permission as verified by the signatures on the
proper permission form. Should a parent prefer
that a student not have Internet access, use of
the computers and other technology resources is
still possible for more traditional purposes such
as word processing.
What is possible?
Access to technology (i.e. video-conferencing,
Internet, telecommunications, etc.) will enable
students to explore thousands of libraries,
databases, museums, and other resources from
around the world. Families should be aware
that some material accessible via the Internet
might contain items that are illegal, defamatory,
inaccurate, or potentially offensive. While the
purposes of the school are to use technology
resources for constructive educational goals,
students may find ways to access other
materials. We believe that the benefits to
students from access and the opportunities for
collaboration exceed the disadvantages.
Ultimately, parents and guardians of minors are
responsible for setting and conveying the
standards that their children should follow when
using media, information sources, and
computers. Therefore, we support and respect
each family’s right to decide whether or not to
apply for access.
What is expected?
Students are responsible for appropriate
behavior while using the school’s technology
resources. Communications on the network are
often public in nature. General school rules for
behavior and communications apply. It is
expected that users will comply with district
standards and the specific rules set forth below.
Access is a privilege – not a right. Users are
responsible for good behavior on school
computer networks. Independent access to a
network service is given to individuals who
agree to act in a responsible manner. Users are
required to comply with District standards and
to honor the access/usage agreements they have
signed. Beyond clarification of user standards,
the District is not responsible for restricting,
monitoring or controlling the communications
of individuals utilizing the network
independently.
The network is provided for users to conduct
research and to communicate with others.
Within reason, freedom of speech and access to
information will be honored. During school
hours, teachers of younger children will guide
their students to appropriate materials. Outside
of school, families bear the same responsibility
for such guidance as they exercise with
information sources such as television,
telephones, movies, radio and other media that
may carry/broadcast information.
The use of technology resources is a privilege,
not a right, and will be revoked if abused.
The user is personally responsible for his/her
actions in accessing and utilizing the school’s
resources. Users are advised never to access,
keep, send, say or write anything that they
would not want their parents, teachers or others
to know about. Should students encounter such
materials by accident, they should report it to
their teacher immediately.
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Level 1
Unexcused Tardiness to Class/Homeroom

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

Violation of the Electronic Media Policy

X

X

X

X

X

X

Deliberate Classroom Disruption

X

X

X

X

Electronic Equipment/Devices

X

X

Failure to Follow Directions/to Identify Oneself

X

X

X

Dress Code

X

X

X

Hands-off Policy

X

X

X

Trespassing

X

X

X

Gambling

X

X

X

X

X

X

Theft/Vandalism ($100 or Less)

X

X

Bus Misconduct/Incidents

X

X

Non-attendance of Class/Detention/Skipping
School
Leaving School Grounds or Class Without
Permission From a School Authority

Use of Cell Phones
1st offense = Sign waver; 2nd offense = 30 days;
3rd offense = rest of semester
Level II

Tobacco Products
Failure to Show Proper Respect Toward Staff
Forgery/Plagiarism

X

Profanity/Vulgarity
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X

X

X

X

X
X

X

X

X
X

X
X

X

X

X
X
X

X

X

X

X

X
X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X
X

X

X

X

Expulsion

Charge by the SRO

Threat Assessment

Removal From Bus

Confiscate

Loss of Computer
Privileges

Loss of Parking Tag

Long-Term
Suspension

Short-term
Suspension

In School Suspension

Friday School

Behavioral Violations

In-school Measure

Disciplinary Actions
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X

X

X

X

X

X

X

Expulsion

X

Confiscate

Charged by the SRO

Threat Assessment

Removal From Bus

Loss of Computer
Privileges

Long-Term
Suspension

Loss of Parking Tag

Short-term
Suspension

In School Suspension

Friday School

Behavioral Violations

In-school Measure

Disciplinary Actions

Level III
Theft/Vandalism (Over $100)

X

X

X

Fighting
Fighting/Striking Faculty Member

X

Assault--Verbal or Physical Abuse

X

Threat/Intimidation/Harassment of Students

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

Threat/Intimidation/Harassment of Staff

X

X

X

X

Intimidation/Harassment Due to Racial or Ethnic
Makeup

X

X

X

X

Possession of Pornography

X

X

X

Sexual Harassment/Assault

X

X

X

Inappropriate Sexual Activity/Behavior

X

X

X

Bomb Threat/Activating False Alarm

X

Use/Possession of Drugs, Alcohol and other
controlled substances
Selling, Purchasing and/or Distributing Drugs
(prescription or non-prescription), Alcohol,
and/or other controlled substances

X

X
X

X

X

X

X

X

X

X

X

X

X

X

X

Arson or Attempted Arson

X

X

X

X

X

Use/Possession of Fireworks/Incendiary Devices
Which May Cause a Fire

X

X

X

X

X

Extortion/Robbery

X

X

X

X

X

Possession of Weapons

X

X

X

X

X

X

X

X

X

Possession of Weapons – Pocket Knife Without
Intent to Use As Weapon

X

Multiple Behavior Violations
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X
X

X

X
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SECTION III - ATTENDANCE POLICY
ATTENDANCE POLICY INFORMATION
The Somerset Board of Education believes that attendance in educational settings is an important
component of learning for youth. Good attendance benefits the students academically as well as
socially.
The following is the attendance policy that all students should adhere to.
All students who are absent from class for any reason shall be required to present a parent excuse
or doctor’s excuse to the School Attendance Clerk in the front office before school between 7:40
and 8:00 am. It is imperative that the correct dates and periods missed are recorded correctly on
the parent excuse or doctor’s excuse.
The set number of excused parent absences will be 5 per semester or 10 per school year.
Attendance Codes
EHO Educational Enhancement
AFD Armed Forces Day
CV
College Visit
ER
Religious Holiday
EPN Parent Note
HN
Home – Hospital
EN
Nurse
CRT Court
FRL Funeral
EDN Doctor Note
S
Suspended
SS
Suspended with Services
FT
Field Trip

ADMINISTERING THE ATTENDANCE POLICY
Principal Discretion
In all cases of unexcused absences, principal discretion may be used in the best interest of
the student and the school.


No student will be excused on the day before or after a holiday or scheduled day school is
not in session, unless accompanied by a doctor/dentist note. Parent notes will be
accepted for the following codes: CV, ER, FRL. After a student has missed five days (5)
in a semester course, or ten days (10) in a year course, a parent note will not excuse the
absence. A parent, doctor/dentist note must be presented for the absence to be
excused. A doctor/dentist or parent note MUST be presented within three (3) days
from the absence, in order for the absence to be excused. After three (3) days, the
doctor/dentist or parent note will NOT be accepted and the absence will be
UNEXCUSED. Students having “excused absences” shall be allowed to complete make-
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up work. It is the student’s responsibility to contact the appropriate teacher regarding
make-up assignments. Make-up work will not be given for an unexcused absence.
If a student is present when an assignment is made prior to a pre-arranged absence, the
student should expect to have the assignment completed or be prepared for any
assessment upon return unless prevented by the nature of the absence at the discretion of
the teacher. Students should communicate with their teachers BEFORE any pre-arranged
absence to clarify expectations regarding assignments. If a student is absent the day of a
classroom test and the student has an excused absence, the make-up test will be provided
to the student in a timely manner at the discretion of the teacher. The test may or may not
be the original version.
All doctor or parent note should be specific as to what was the limiting factor that
prevented the student from being at school. All physicians’ statements shall be subject to
review and verification by the Principal, and the Principal may, for good cause shown,
deem an absence unexcused if the physician’s statement does not meet the requisites for
an excused absence under this policy. Any issues or disputes concerning whether an
absence should be excused may be referred to the attendance appeals committee.

SCHOOL ATTENDANCE APPEALS
This committee may be established at the school level for the purpose of hearing student appeals
as they relate to attendance. In establishing this committee, the Principal will take the lead role.
The school attendance appeals committee is made up of the Principal, guidance counselor, and a
teacher.
SCHOLL ATTENDANCE COMMITTEE






This committee may be established at the school level for the purpose of hearing student
appeals as they relate to attendance. In establishing a committee, the Principal will take
the lead role. The school attendance appeals committee is made up of the Principal,
guidance counselor, and a teacher.
Parents and students are hereby put on notice that, in the event of excessive absenteeism
by a particular group or groups of students on any given day, all excuses for absences
shall be subject to review and verification. Parent notes shall not be permitted to excuse
an absence on such dates that school officials have determined are dates designated as a
“skip day” or for any other reason that are not authorized for absence of significant
numbers of students from school under this policy.
The school calendar is subject to change due to inclement weather or health reasons;
therefore the final exam schedule is subject to change. Students must be in attendance
and participate during final exam times, except for verifiable medical reasons or a death
in the family as defined by board policy.

ATTENDANCE POLICY DEFINITIONS AND CLARIFICATION
 Early Dismissals: Non-emergency activities and appointments should be scheduled after
school hours. Missing more than ½ of the class will be counted as an absence in that
class. Students will be released from school by the administration after personal contacts
(telephone calls or person-to- person meeting) with the student's parent or guardian.
Students leaving school grounds must be properly signed out at the front desk OR face
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disciplinary action under “skipping class” OR “leaving school without permission”
violations.
 Late Arrivals: All students are expected to be at school by the time the first bell rings and
in class by the time the tardy bell rings every day. Those students arriving after the tardy
bell are required to see a Principal or the SRO and to sign in with the Attendance Clerk
where they will receive a tardy slip.
 Tardies: All students are expected to be in the classroom when the tardy bell rings. All
tardies (other than those approved by a faculty member or an administrator) will be
unexcused
 See Also’ Student Driving at SHS’ for further dispositions for tardies.
 Late Bus: Students arriving late to school as a result of bus problems must report to the
front receptionist's desk. Tardies as a result of the late buses will be considered excused
absences.
 School Activity Approved Absence: Absence of students from class while involved in an
approved school activity scheduled in advance by the principal or his designee will be
considered an excused absence.
 Homebound Service: A teacher for the homebound is available for students anticipating
absences from school for extended periods of time for medical reasons. It is the
responsibility of the parent or guardian to notify the school principal and to obtain a
homebound form to be completed and signed by a licensed physician stating that the
student's condition renders attendance at school inadvisable. A student cannot be
enrolled in the homebound program until the form is returned to the school. Pursuant to
70 KAR/1:955, Section 9, the condition of pregnancy is not to be considered a physical
or health impairment in and of itself.
 Transfer Students: Absences of students who are enrolling late from another school will be
considered as if absent from Somerset High School.
Somerset High School does not discriminate on the basis of race, color, national origin,
religion, sex, age, handicap or marital status.
TRUANCY DEFINED
 Any student who has attained the age of six (6), but has not reached his/her eighteenth
(18th) birthday, who has been absent from school without valid excuse for three (3) days
or more, or tardy without valid excuse on three (3) days or more, is a truant.
 Any student enrolled in a public school who has attained the age of eighteen (18) years,
but has not reached his/her twenty-first (21st) birthday, who has been absent from school
without valid excuse for three (3) or more days, or tardy without valid excuse on three (3)
or more days, is a truant.
 Any student who has been reported as a truant two (2) or more times is an habitual truant.
 For the purposes of establishing a student's status as a truant, a student’s attendance
record is cumulative for an entire school year. When students transfer from one Kentucky
district to another, attendance information from the previous district shall become part of
their official attendance record for that school year.
KRS 159.051 Loss of license or permit by student for dropping out of school or for
academic deficiency.
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(1) When a student age sixteen (16) or seventeen (17) drops out of school or is declared to be
academically deficient, the school administrator or his designee shall notify the superintendent of
schools of the district in which the student is a resident or is enrolled. The reports shall be made
at the end of each semester but may be made earlier in the semester for accumulated absences. A
student shall be deemed to have dropped out of school when he has nine (9) or more unexcused
absences in the preceding semester. Any absences due to suspension shall be unexcused
absences. A student shall be deemed to be academically deficient when he has not received
passing grades in at least four (4) courses, or the equivalent of four (4) courses, in the preceding
semester. The local school board shall adopt a policy to reflect a similar standard for academic
deficiency for students in alternative, special education, or part-time programs.
(2) Within ten (10) days after receiving the notification, the superintendent shall report the
student's name and Social Security number to the Transportation Cabinet. As soon as possible
thereafter, the cabinet shall notify the student that his operator's license, intermediate license,
permit, or privilege to operate a motor vehicle has been revoked or denied and shall inform the
student of his right to a hearing before the District Court of appropriate venue to show cause as
to the reasons his license, permit, or privilege should be reinstated. Within fifteen (15) days after
this notice is sent, the custodial parent, legal guardian, or next friend of the student may request
an ex parte hearing before the District Court. The student shall not be charged District Court
filing fees. The notification shall inform the student that he is not required to have legal counsel.
(3) In order for the student to have his license reinstated, the court shall be satisfied that:
a. The license is needed to meet family obligations or family economic considerations which, if
unsatisfied, would create an undue hardship; or
b. The student is the only licensed driver in the household; or
c. The student is not considered a dropout or academically deficient pursuant to this section.
If the student satisfies the court, the court shall notify the cabinet to reinstate the student's license
at no cost. The student, if aggrieved by a decision of the court issued pursuant to this section,
may appeal the decision within thirty (30) days to the Circuit Court of appropriate venue. A
student who is being schooled at home shall be considered to be enrolled in school.
(4) A student who has had his license revoked under the provisions of this section may reapply
for his driver's license as early as the end of the semester during which he enrolls in school and
successfully completes the educational requirements. A student may also reapply for his driver's
license at the end of a summer school semester which results in the student having passed at least
four (4) courses, or the equivalent of four (4) courses, during the successive spring and summer
semesters, and the courses meet the educational requirements for graduation. He shall provide
proof issued by his school within the preceding sixty (60) days that he is enrolled and is not
academically deficient.
EXCUSED ABSENCES
An excused absence or tardiness is one for which work may be made up, such as:
1. Severe illness in the pupil's immediate family including parents,
grandparents, brother or sister (Students must have prior approval for
absences as a result of severe illness of anyone else);
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2. Illness or injury of the pupil (a physician's statement will be required after
five [5] absences per semester or ten [10] absences per school year);
3. Death in the pupil's immediate family including parent, grandparent,
brother, sister, aunt, or uncle. (Students must have prior approval to attend
other funerals.);
4. Doctor and dental appointments that cannot be made after school hours.
Doctor/dental notes should be specific in time. Students will be excused
only for actual time spent in doctor/dentist office.
5. Seniors visiting colleges and taking armed forces examinations (not to
exceed two (2) days per year) as approved in advance by the Principal;
6. Driver's permit or license tests (not to exceed three (3) tests in one year) as
approved in advance by the Principal;
7. Court appearances (upon presentation of summons or subpoena);
8. Religious holidays and practices approved in advance by the Principal;
9. One (1) day for attendance at the Kentucky State Fair;
10. Documented military leave;
11. One (1) day prior to departure of parent/guardian called to active military
duty;
12. One (1) day upon the return of parent/guardian from active military duty;
Visitation for up to ten (10) days with the student’s parent, de facto
custodian, or person with legal custody who, while on active military duty
stationed outside of the country, is granted rest and recuperation leave,
13. Other valid reasons as determined by the Principal, including trips
qualifying as educational enhancement opportunities. Students shall be
granted an excused absence for up to ten (10) school days to pursue an
educational enhancement opportunity determined by the Principal to be of
significant educational value. This opportunity may include, but not be
limited to, participation in an educational foreign exchange program or an
intensive instructional, experiential, or performance program in one (1) of
the core curriculum subjects of English, science, mathematics, social
studies, foreign language, and the arts. Unless the Principal determines
that extenuating circumstances exist, requests for date(s) falling within
State or District testing periods shall not be granted. The Principal’s
determination may be appealed to the Superintendent/designee whose
decision may then be appealed to the Board under its grievance policy and
procedures. Students receiving an excused absence under this section shall
have the opportunity to make up school work missed and shall not have
their class grades adversely affected for lack of class attendance or class
participation due to the excused absence
14. Trips under the following conditions: Principal approved and
arrangements have been made with all teachers prior to the trip, student has
not missed in excess of three (3) days in a semester or a total of six (6) days
during the current year, and the student maintained a 2.0 GPA
(non-weighted scale) for the previous nine weeks' grading period.
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MAKE-UP POLICY FOR EXCUSED ABSENCES
If a student misses your class and if the absence is excused, then the student shall be given five
school days to make up any missing assignments or exams. Exams must be given within a five
school day period, during school hours. If the student’s schedule is flexible and they are able to
take the exam before or after school, then the teacher can arrange the date and time within those
five days. Assignments must be turned into the teacher by the end of the five days. Full credit
must be given to the student when exams or assignments are missed due to an excused absence.
APPEAL
A District-wide Attendance Appeals Committee shall be available to examine the case of any
student who feels that s/he has extenuating circumstances. Appeals shall be made in writing on
an appeal request form and submitted to the appropriate school Principal. The Attendance
Appeals Committee shall meet to consider the appeal within five (5) school days after the parent
has filed the appeal request with the school Principal. The decision of the Appeals Committee
shall be affirmed by the Board unless it is found to be clearly in conflict with the attendance
policy.












Any student who misses school will be permitted to make up any work missed during the
excused time away from school.
The student will have three (3) school days within which to make up any work due as a
result of an excused absence.
The exceptions to this statement will include daily participating activities, quizzes, and
pop test. These exceptions may or may not be made up at the discretion of the teacher,
but will not count against the student. (The three (3) day time limit still applies.)
If any assignment has been made in advance, or if the due date has been long-standing,
the student will be expected to turn in work at once upon returning to school from an
excused absence.
If a student checks in or out of school during the class day, he/she is responsible for
make-up immediately upon returning to school.
If a student misses a scheduled test, the student will be expected to make arrangements
for makeup immediately upon returning to school.
Make-up work can be done during the extended school room after school. Otherwise, it
must be done outside the regular school day. Regularly scheduled class time should not
be used for make up work.
Days when students are counted present, even if they are away from their classes, (i.e.
field trip) are to be treated the same as regular absences as far as make-up work is
concerned. The student is responsible for arranging a make-up schedule with his/her
teacher.
Any absence on semester exam dates must be approved through the Principal before the
student may make up a scheduled exam. (MUST BE A MEDICAL EXCUSE)
When an extended absence is anticipated, students and parents should notify and make
arrangements with school personnel.

UNEXCUSED ABSENCES
 All other absences shall be considered unexcused.
 Days missed because of suspension from school shall be considered unexcused absences.
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Any student with 10 or more cumulative unexcused absences will not be permitted to
attend prom, attend field trips, and participate in graduation.

VERIFICATION REQUIRED
NOTES REQUIRED
 Upon his/her return to school, the student who has been absent or tardy shall be required
to bring a written and dated note signed by his/her parent(s), guardian, or physician
explaining the reason for absence or otherwise satisfy the Principal as to the validity of
the excuse. Notes must be presented within three (3) days of the student's absence in
order for the absence to be considered excused and shall include the date of and reason
for the absence.
 Parent notes will be accepted for the above reasons for the first five (5) days missed each
semester. After a student has missed five (5) days in one semester or ten (10) days in a
school year, a doctor's or dentist's statement must be presented for the absence to be
excused.
 No student will be excused on the day before a holiday, or during final exams, or during
the testing window unless s/he presents a doctor's excuse or there is a death in the
immediate family as defined under "Excused Absences" #3.
The Board understands that students who are not in attendance in school cannot expect to learn.
Students who provide valid excuses will be allowed to make up work missed. Students with
unexcused absences or tardies may face disciplinary action as determined by the SBDM Council
policy at their school. This may not become part of the cumulative discipline record. Students
may be required to attend Extended School Classes, detention, or in-school suspension (ISS).
Classes made up in this manner will be on an hour for hour basis. A student’s grade shall not be
lowered as a disciplinary action.
CHECKING OUT OF SCHOOL
A student may check out of school by bringing a note from their parent or guardian prior to the
beginning of the school day or by having a parent, parent designee or guardian physically show
up and sign them out. A student may not leave campus unless one of these two things occurs.
SIGN-OUT PERMISSION FOR EIGHTEEN YEAR OLD STUDENTS
Students that are eighteen MUST HAVE A PRINCIPAL’S APPROVAL BEFORE SIGNING
OUT.
ELIGIBILITY TO PARTICIPATE IN SCHOOL-SPONSORED ACTIVITIES
If a student is absent unexcused from school on the day of a game, contest, performance, or
competition, the student shall be ineligible to participate in the school sponsored activity for that
day or night unless approved by the principal or designee. No student will be allowed to attend
any practice for a school sponsored activity if he has been absent on that day of the practice
session unless approved by the principal or designee. In addition, if the activity is scheduled for
the weekend, the student shall be ineligible to participate if he was absent on Friday, unless
approved by the principal or designee.
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GRIEVANCE POLICY
Persons who feel they have been discriminated against or denied an opportunity because of their
race, color, national origin, age, religion, marital status, sex or handicap in a school program
and/or employment have the right to file a formal complaint as follows: STEP 1 - The person
will notify in writing to the Superintendent of the Somerset Independent Schools, Somerset,
Kentucky within (5) school days of the alleged discrimination or denial of service. The written
notice should identify the nature of the violations, the dates the violations occurred, and be
signed by the person making the complaint. The Somerset Independent School Superintendent
shall notify the complainant in writing within (5) school days from the date of receipt of the
notice the action that was taken. STEP 2 - If the complainant is not satisfied with the action by
the Superintendent, the complainant may appeal in writing by notifying the Chairman of the
Somerset Independent School Board of Education, Somerset Kentucky 42501 within (5) days of
the action taken in Step 1. The written notice to the Chairman of the Board must contain the
nature and dates of the grievance, a description of action taken at the school level by the
complainant and the Superintendent of the Somerset independent Schools. The Board Chairman
will notify the complainant in writing within (5) school days from the receipt of the complaint of
the action taken. STEP 3 - If the complainant is not satisfied with action taken at the local level,
the complainant may notify in writing within (5) school days of the local decision to the
Secretary of the State Board of Education Department of Education; and copies of notifications
the complainant received from the Superintendent and Board of Education. The Secretary of the
State Board of Education will notify the complainant in writing within twenty (20) school days
of the date of the complaint of the action taken. STEP 4 - In the event that the complainant is
still not satisfied with the action taken, the complainant may write the Director for Office of
Civil Rights, 101 Marietta Tower, Atlanta, Georgia 30323. If appeals are not made, it is
assumed the decision at the level is accepted.
Section 504 Coordinator
305 College Street
Somerset, KY 42501
Phone: (606) 679-4451
SECTION IV: HEALTH CLINIC PROCEDURES
 Somerset High School has a full time nurse who is available by 7:30 a.m. each school day
for all medical or prescription medication questions or concerns. The school nurse will be
responsible to maintain health records, provide immunizations, and provide general
health information.
 Prescription medication, or over the counter medication is not allowed to be possessed by
SHS students. All medicines must be taken to the school nurse upon arrival to school. If it
becomes necessary for any student to take prescription medication or over the counter
medication, these procedures must be followed:
1. All medication must be administered in the SHS nurses station with school/health
personnel present.
2. All medication must be in the original container with the pharmacy label intact
and readable.

110

111
3. A copy of the SHS medical release form, signed by the parent, is required to be on
file before any school personnel may administer medicine.
4. Medication may not be given at school by anyone other than parent or legal
guardian until all paperwork associated with medical release has been completely
filled out and returned to the school nurse.
IMMUNIZATION
Exclusion Policy: A student whose immunization certificate is invalid or a transfer student who
has not provided a certificate within 30 days of enrollment will be excluded from school until
he/she is in compliance. The following steps will be followed for excluding students already
enrolled:
 FIRST NOTICE: Parents will be notified by letter that the student’s certificate has
expired and a new certificate must be completed and sent to the school. Parents will be
given approximately two weeks to respond.
 SECOND NOTICE: Parents will be notified by letter that we have not received an
updated certificate and that their child will be excluded from school and face truancy
charges as of a specific date. Parents will be given one week after the letter is mailed
before excluding.
 N EXCLUSION DATE, THE STUDENT WILL BE SENT HOME IF THE PARENT
DOESN’T COMPLY. TRUANCY PROCEDURES WILL BE STARTED.
SECTION V: BUS PASSES
 All students traveling by bus to a stop other than their home must have a bus pass.
 Changes in bus routes must be taken care of with a note from home by both students (the
one who is not on the regular bus and the student whose home the other is riding to).
 The note (s) should be taken to the front office in the mornings before going to first
period. The note must include name of student, destination, number of the bus, and a
phone number where the parent may be reached. The office will issue a bus pass when all
requirements have been met.
SECTION VI: CAFETERIA PROCEDURES
BREAKFAST / LUNCH PROGRAM
 Somerset High School has a breakfast and lunch program. Breakfast is served from 7:40
a.m. until 8:00 a.m. Lunches are served between the hours of 11:50 a.m. and 1:13 p.m.
All students will have the opportunity to eat breakfast and lunch. No students will leave
campus for lunch. There will be no charging over $4.00. Students must know their
account number. There are vending machines located in various locations throughout the
building. Vending machines will be in operation before school and thirty minutes
after the completion of the lunch period. NO CHANGE WILL BE GIVEN IN THE
OFFICE.
 Students are encouraged to apply for free and/or reduced breakfast and lunch. Free lunch
forms may be obtained from the homeroom teacher during the first few days of school.
Each student will be issued a number. Hot lunches will be served on Tuesday,
Wednesday, and Thursday. Salad from the salad bar will go with each meal.
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OUTSIDE FOOD
Outside food is only permitted to be brought to the campus by parents or students in lunch
approved containers. Students who wish to bring their lunch must bring it with them prior to
school. Somerset Independent Schools is initiating a Wellness program for all of our students
and we need your participation and cooperation in this matter.
2015 – 2016 MEAL PRICES—Due to the participation of the Somerset Independent School
District in the Federal Community Eligibility Provision (CEP), all students may eat breakfast and
lunch at no charge.
ALA CARTE
Chicken Sandwich $1.80
Slice of Pizza
$1.80
Cheeseburger
$1.80
Deli Sandwich
$1.80
Hamburger
$1.80
Bowl of soup
$1.25
Large Fries
$1.25
Side Salad
$1.25
Dessert
$ .50
Milk
$ .35
Juice
$ .50

SECTION VII: NO PASS/NO DRIVE
The "No Pass/No Drive" statute (HB 32, amending KRS 159.051) results in the denial or
revocation of a student's driver's license for academic deficiency, or dropping out of school as a
result of excessive or unexcused absences.
DRIVER’S LICENSE REVOCATION POLICY
Students who are sixteen (16) or seventeen (17) years old who become academically deficient or
deficient in attendance shall be reported to the Transportation Cabinet for driver's license, permit
or driving privilege revocation. Somerset Board of Education policy 9.4294 is also a source of
information and further information on NO PASS/NO DRIVE.
1. Academic and Attendance Deficiencies
Academic and attendance deficiencies for students who are sixteen (16) or seventeen (17)
enrolled in regular, alternative, part-time, and special education programs shall be defined as
follows:
 They shall be deemed academically deficient if they have not received passing grades in
at least four (4) courses, or the equivalent of four (4) courses, taken in the preceding
semester.
 They shall be deemed deficient in attendance when they drop out of school or accumulate
six (6) unexcused absences for the preceding trimester. Suspensions shall be considered
unexcused absences.
2. Reinstatement of Driving Privilege
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Students whose driving permits are revoked, but later meet the statutory standards for
reinstatement, must then apply to the Director of Pupil Personnel to have their standing
confirmed. The District shall make the required report to the appropriate agency.
Forms will need to be picked up from the attendance clerk before making application for
the driving permit test at the circuit clerk’s office.

SECTION VIII: STUDENT DRIVING AT SHS
Eligibility and Regulations
 Must be a junior or senior
 Sophomores may be granted permission to drive in special situations to be determined by
administration.
 Students must follow all driving and parking rules; these regulations also apply to any
passengers who are supplied a ride by a student driver.
 Students who have three unexcused absences will lose their driving privilege for 45 days.
 Students who have three tardies to school will lose their parking tag for 3 days; 4 tardies
to school will result in loss of driving privileges 1 week; 5 tardies to school results in 2
weeks and 6 tardies to school results in 1 month lost driving privileges. On the seventh
tardy, driving privileges will be lost for 45 days.
 Students who have more than one failing grade will lose their driving privilege until the
next grading period (if the grade becomes passing).
 Students who have three driving/parking violations will lose their driving privilege for 45
days.
 Students who are suspended out of school will lose their driving privilege for 45 days.
Driving Rules:
 Obey all traffic laws while on campus
 The speed limit on campus is 15 M.P.H.; drive in a safe and orderly fashion
 Upon arriving at school, PARK IN YOUR ASSIGNED SPACE, display your parking
permit, lock your vehicle, and IMMEDIATELY ENTER THE SCHOOL BUILDING.
 Do not return to your vehicle until after school unless you have permission from the
office
 Do not break school rules or allow others to break school rules in your vehicle.
 Do not leave valuables in your vehicle; the school will not assume responsibility for the
vehicle or its contents while it is parked on campus.
 When leaving after school, wait until all buses have left the school grounds before exiting
the campus.
 Do not pass cars at any time (entering or exiting the campus).
 Seniors must turn left out of the senior parking lot onto Hawkins St., hence making one
way traffic
 Juniors must turn left out of the junior parking lot, and right turn only onto College St.,
hence making one way traffic
 Do not allow anyone else to park in your space or trade parking tags. If someone is
parked in your space, please report this to the front desk OR the SRO.
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Do not park OR drive on grass
Our school resource officer (SRO) and administration will check the parking lot on a daily
basis to see if all vehicles belong on our campus and have tags visible in the window. Any
vehicle that is parked in our parking lot without a parking permit is subject to being towed
at the owner’s expense. The SRO may issue tickets for rules violations such as not
displaying a parking permit, improper parking, etc. Smoking on campus is strictly
forbidden, and that includes smoking in one’s vehicle OR allowing anyone else to smoke in
one’s vehicle. If you are involved in an accident on campus, please do not move the
vehicles involved in the accident until local law enforcement personnel arrive and complete
an accident report. When entering and exiting the campus, please observe law enforcement
and respond to their signals appropriately. Faculty members will be stationed in the parking
lot in the mornings and afternoons to observe the parking lot and to assist you in entering
and exiting the campus.

Date of First Reading:

7/30/12

Date of Second Reading:
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8/20/12
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EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
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EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
Athletic Team Off-Season Open
Gym and Conditioning Activities

12.01

All athletic teams and coaches at Somerset High School, with the permission of the principal or
the athletic director, may conduct off-season open gym and/or conditioning activities as long as
they are conducted under the rules and regulations set forth by the Kentucky High School
Athletic Association.

Date of First Reading:

1/23/12

Date of Second Reading:
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2/20/12
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EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
Field Trip Policy

12.02

A. A field trip is defined as an event which involves an entire class or classes or a school
organization being gone from school for more than their allotted class time. The following
requirements apply to field trips:
1. The field trip must have educational value and be related to subject matter.
2. The teacher must fill out a field trip request form.
3. The field trip must be approved by head principal.
4. Teacher will provide a list of students two days prior to the trip to all teachers and the
attendance office. Final list will be turned in at the office upon the day and time of departure.
5. Field trips must not be held during the last two (2) weeks of each semester or week of 9-week
classes unless special permission is granted by the principal
6. All field trips must have as chaperones (certified adult, classified adult, or school volunteer)
one (1) adult per ten (10) students.
7. All out-of-state and overnight field trips must have a ratio of one (1) chaperone per ten (10)
students.
B. All students must have signed permission from each teacher whose class will be missed.
It is the responsibility of the trip sponsor to review these forms and deny participation to
those students who have not been granted permission.
C. No teacher shall take more than one (1) field trip per course or organization per semester.
(i.e. if a teacher has three different classes, (s)he may take three trips; if (s)he has three
classes of the same subject, the number of trips would be one(1).
D. An exception to this shall be the Career and Technical Student Organizations (DECA,
FCCLA, etc.) CTSO’s will be permitted to attend regional, state, and national functions
and competitions held or sanctioned by the corresponding organization. For a student to
attend more than one such function, they must maintain at least a C average in all
classes.
A student must be enrolled in the class or organization taking the trip.

Date of First Reading:

9/19/11

Date of Second Reading:
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10/17/11

118

EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
Requiring a Physical for Open Gym and
Conditioning in Off-Season Athletic Workouts

12.03

Any Somerset Independent student participating in Somerset High School athletic open gym or
in conditioning activities with a Somerset athletic team is required to turn in a current and
completed KHSAA Physical Form to the head coach of the sport in which they are participating
prior to being eligible to participate in the open gym or conditioning activities.

Date of First Reading:

1/23/12

Date of Second Reading:

2/20/12
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EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
Athletic Purchases

12.04

No purchase order is to be issued until a Purchase Order Request Form is filled out by the head
coach. The Purchase Order Request Form must then be considered and signed by the athletic
director and principal. These signatures ensure the purchase is in compliance with Title IX
guidelines.
The athletic director and principal shall not verbally issue any permission to consummate a
purchase without following the proper procedure. All coaches are advised that any invoice
received without an approved Purchase Order Number will not be paid through a Somerset High
School account. Payment will be the personal responsibility of the coach or person (s) making
the purchase.
Date of First Reading:

8/20/12

Date of Second Reading:

9/17/12
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EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
Athletic Uniform Purchases

12.05

Any athletic uniform purchased by a booster club, must be approved by Principal/AD and
submitted through high school bookkeeper.

Date of First Reading: _12/15/2014___ Date of Second Reading: __1/20/2015_________
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EXTRA-CURRICULAR AND
C0-CURRICULAR PROGRAMS
Booster Club Agreement

12.06

SOMERSET HIGH SCHOOL ATHLETIC BOOSTER CLUB AGREEMENT
This agreement is entered into by and between the Somerset Independent Schools (hereafter
referred to as the “Board”) and an entity known as
_________________________________________________________________________
(hereafter referred to as the “Booster Club”). Through this Agreement, the parties intend to set
forth the Terms and Conditions under which the Booster Club may operate and associate with
student, teachers, coaches and school administrators at Somerset High School.
TERMS AND CONDITIONS
1. The Booster Club acknowledges that the Board is responsible for the promotion of
education and the general health and welfare of all students attending Somerset
Independent Schools. In addition, the Booster Club acknowledges that the Board has
control and management of funds and all public school property in its district and may
use its funds and property to promote public education (KRS 160.290).
2. The Booster Club acknowledges that its activities may affect compliance with Title IX of
the Educational Amendments of 1972 (Title 20 U.S.C. 1681-1687, et seq.) by Somerset
High School and the Board. Likewise, the Booster Club acknowledges that, as a
condition of membership in the Kentucky High School Athletic Association,
representatives of Somerset High School and the Board must verify that the school
complies with Title IX. 702 KAR 7:065, Section 2 (13). Accordingly, the Booster Club
agrees to provide all information requested by Somerset High School, the Board, or the
Kentucky High School Athletic Association for purposes of determining Title IX
compliance. The Booster Club further agrees to refrain from engaging in any activity
which, in the opinion of the principal or athletic director of Somerset High School or the
Superintendent of Somerset Independent Schools, adversely affect the school’s or the
Board’s ability to comply with Title IX.
3. The Booster Club shall, on or before April 15th designate a representative for purposes of
communicating with and providing true and accurate information to the Board and
Somerset High School.
4. Upon request of the principal or athletic director of Somerset High School, or upon the
request of the Superintendent of Somerset Independent Schools, the Booster Club shall
make available a full and complete list of its members.
5. In addition to complying with the requirements of Title 702 of the Kentucky
Administrative Regulations, Chapter 3:130 (internal account, and all other relevant
statutes and regulations), the Booster Club shall upon the request of the principal or
athletic director of Somerset High School, or on the request of the Superintendent of
Somerset Independent Schools, provide a full and complete account of all moneys raised,
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6.

7.

8.

9.

as well as a full and complete accounting of all moneys expended. In addition, if
requested to do so, the Booster Club shall also provide audited financial records
concerning its activities.
Before a Booster Club makes a purchase exceeding_$100_, the purchase must be
approved by the principal or athletic director. Exclusions: in season team meals and
entry fees.
On or before April 15th , the Booster Club shall advise the principal and athletic director
of Somerset High School of all fund raising activities planned for the upcoming year. To
the extent the Booster Club seeks to engage in additional fund raising activities, it shall
give at least 30 days notice of the intended activity.
The principal and athletic director of Somerset High School and the Superintendent of
Somerset Independent Schools expressly reserve the right to reject any fund raising
activity for any reason. The Booster Club agrees that it shall not engage in any fund
raising activity which has not been approved or which has been rejected by the principal
or athletic director of Somerset High School or the Superintendent of Somerset
Independent Schools.
By executing this document through its designated representative, all members, officers,
and representatives of the Booster Club agree to abide by the terms and conditions set
forth below as well as those additional terms and conditions which may be required by
the Board. The designated representative of the Booster Club represents and agrees that
he/she will provide a copy of this agreement to all members of the Booster Club.

I hereby acknowledge that I am a representative of the _________________________________
Booster Club and that I am authorized to act on its behalf. I further agree that this Booster Club
and its members shall abide by the Terms and Conditions set forth above. I further agree to
immediately report to the principal and athletic director of Somerset High School and to the
Superintendent of Somerset Independent Schools any violation or breach of this agreement.
__________________________________________
(Name of Booster Club)
BY:
_______________________________________
TITLE:
COMMONWEALTH OF KENTUCKY
COUNTY OF __________________
Subscribed and sworn before me on this the
_________ day of ________________, 2014, by
________________________________________
____________________________________
NOTARY PUBLIC
My commission expires: _______________

Date of First Reading: _12/15/2014___ Date of Second Reading: __1/20/2015_
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13.00
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COMPREHENSIVE SCHOOL IMPROVEMENT PLAN

13.01

Somerset Independent Schools
Somerset High School
Comprehensive Improvement Plan
School Year 2012-13
The Somerset High School Council and school planning committee reviewed the
Assurances in the Kentucky Comprehensive Improvement Planning School
Framework prior to approval of our plan.
Plan Approved by the School Council: ________
School Council Members:
Wesley M. Cornett
Principal
Gwynne Baker
Teacher
Tim Ham
Teacher
Robbie Lucas
Teacher
Zenab El-Kalliny
Parent
Tina Hall
Parent
Executive Summary
Mission Statement: The Somerset High School SBDM will work to develop and implement
effective policies and work in any way to fulfill the school mission that: Every child is
important and every child can learn. We are all committed to assuring effective leadership,
effective instruction and quality learning environments to improve student outcomes. We share
with our community the responsibility for the education of all students so they will be prepared
to live and work productively in a rapidly changing world. This can only be achieved through the
cooperative efforts of parents, students, educators and members of the community.
Goals:
I.
Academic Performance: Curriculum, Assessment and Instruction
II.
Learning Environment: Reducing Barriers to Learning
III.
Efficiency: Leadership and Organization
Needs Assessment: Two surveys were given to stakeholders within our school; one to staff (of a
self assessment nature) and one to students. Other data was also used including the IPR/NCLB
data, Proficiency data, Think Link Data, Grade/Retention/Failures data, Program Reviews and
discipline data. The three components used this data to develop the “needs” within their
respective component and then possible activities to meet those needs.
Planning Process: The following steps were taken into the development of the Somerset High
School CSIP:
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1. Every staff member was assigned to one of the previous mentioned components by the
adjacent SBMD committees they already serve on. They elected a chairperson who
became the component manager.
2. The component teams then took data from the previous mentioned ‘Needs Assessment’
section and using a created format, developed “needs” within their respective component
and then developed activities to meet those needs.
3. SBDM has been updated monthly on the progress and work the component teams have
developed.
4. Component managers, SHS administration and central office personnel met to begin
compiling and writing the 2012-2013 CSIP
5. The SHS SBDM approved the CSIP, April 2012 and the Somerset Board of Education
approved it May 2012.
Evaluation Process: Per Board of Education policy, Implementation and Impact checks will be
done twice a year by the SHS SBDM.
Stakeholder Involvement: As mentioned earlier, all certified staff at SHS served on a
component team. There was also a parent representative on each of the three components as well
as student input on each of the components.

I.

Action Component : Academic Performance: Curriculum, Assessment
and Instruction
Component Manager: Gwynne Baker

Committee Member Name

Position/Group Representing

Gwynne Baker
Forrest Spillman
Shawn Overbey
Julie Morgan
Debbie Harris
Tracey Ruble
Rebecca Carrender
Zenab El-Kalliny
Amy Walters
Kristi Jenkins
Lynette Hadley

Component Manager/Teacher
Teacher
Teacher
Counselor
Teacher
Teacher
Teacher
Parent
Counselor
Teacher
Teacher

Priority Need
1) Based upon the 2011 High School Graduates
College/Career Readiness Percentage Report, only 41%
of Somerset High School seniors were college OR career
ready.
2) Based upon 2010/2011 IPR,





Only 45% of Somerset High School students tested proficient or
distinguished in mathematics.
72% of Somerset High School students receiving free and/or
reduced lunch tested below proficient or distinguished.
Somerset High School students with disabilities, as marked on the
KCCT assessment, all scored below proficient.

Goal
1) Increase College/Career Readiness Score for
Somerset High School to 60% by 2012/2013
school year and 70% by 2013/2014 school
year.
2) Increase proficiency on state required math
assessments by at least 10% and decrease by
10% the number of students in the
subpopulations who perform below proficient.

Based upon 2011 ACT data,


28% of students met ACT Math benchmark and 16% of students
met PLAN Math benchmark.

3) Based upon 2010/2011 IPR,

3) Increase proficiency on state required
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66% of Somerset High School students tested proficient or
distinguished in reading and 34% of Somerset High School
students tested proficient or distinguished in writing.
43% of Somerset High School students receiving free and/or
reduced lunch tested below proficient or distinguished in
reading and 24% of Somerset High School students receiving
free and/or reduced lunch tested below Proficient or
Distinguished in writing.

reading/writing/English assessments by at
least 10% and decrease by 10% the number of
students in the subpopulations who perform
below proficient.

Based upon 2011 ACT data,




55% of students met ACT English benchmark and 41% of
students met ACT Reading benchmark.
50% of students met PLAN English benchmark and 38% of
students met PLAN Reading benchmark.

Activity
Number

Activity Description

Person
Responsible

I.1.a

Continue to offer senior level transition courses for all
students who do not meet the ACT benchmark in
English, Reading, or Math.
Continue to incorporate the usage of ACT standards
and skills into appropriate content areas using
provided ACT prep resources.
Continue to offer ACT tutoring sessions outside of
school hours.
Utilize the increased number of available slots at the
Pulaski County Area Technology Center
Ensure all students who do not meet ACT benchmarks
are retested for COMPASS and/or KYOTE, according
to state guidelines, after remediation.
Communicate to all students the career majors and
course offerings in CTE that would impact Career
Readiness.
Administer ASVAB and WorkKeys to all students
meeting eligibility for KOSSA testing.

Principal and
Counselors

I.1.h

Implement the school Career and Tech plan as
submitted to state

Activity
Number

Activity Description

Person
Responsible

Dates

Cost/Funding
Source

I.2.a

Continue with Thoughtful Education Math Initiative
professional development for all math teachers.
Purchase and implement ALEKS program in select
math courses.
Continue collaboration with EKU on math transitional
classes.
Continue offering various remediation opportunities for
students who fail required math courses. (Summer
school, ESS, credit recovery)

Instructional
Supervisor
Principal, math
teachers
EKU, math teachers

5/2012 to
5/2014
8/2012 to
5/2014
8/2012 to
5/2014
5/2012 to
5/2014

$11,000/Title I
district PD funds
$2000/Activity
funds
None

5/2012 to
5/2014

None

I.1.b

I.1.c
I.1.d
I.1.e

I.1.f

I.1.g

I.2.b
I.2.c
I.2.d

I.2.e

Continue to monitor and modify instruction based upon
proficiency measure data.

Core Content Teachers

Dates

Cost/Funding
Source

8/2012 to
5/2014
8/2012 to
5/2014

None
Varies/Section
VI, 21st century,
ESS
TBD/
21st century, ESS
None

21st century/ESS
teachers/coordinator
Principals (SHS,ATC)
and Counselors
Counselors, Math/ELA
teachers

8/2012 to
5/2014
8/2012 to
5/2014
8/2012 to
5/2014

Counselors, CTE
teachers

8/2012 to
5/2014

None

Counselors, CTE
teachers

11/2012
to 5/2014

Principal, CTE
Coordinator, CTE
Teachers

11/2012
to 5/2014

ASVAB- none
Work Keys –
Work Force Dev.
Cabinet
TBD, Perkins
Funds

Counselors, 21st
century/ESS
coordinators, credit
recovery teachers.
Math teachers

None

Cost TBD, ESS,
21st century
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I.2.f

Continue with collaboration and implement resource
room for math courses.

Activity
Number

Activity Description

I.3.a

Continue with Thoughtful Education
professional development for all teachers at
Somerset High School
Continue collaboration with EKU on ELA
transitional classes.

I.3.b

I.3.c

Continue offering various remediation
opportunities for students who fail required
ELA courses. (Summer school, ESS, credit
recovery)

I.3.d

Continue to monitor and modify instruction
based upon proficiency measure data.

I.3.e

Continue collaboration across all content
areas.

II.

Math teachers,
special education
teachers

5/2012 to
5/2014

Sp Ed

Person
Responsible
Instructional
Supervisor

Dates

Cost/Funding
Source
$15,000/Title I
district PD
funds
None

EKU, ELA
teachers
Counselors, 21st
century/ESS
coordinators,
credit recovery
teachers.
All content
teachers.
Principal,
counselors,
special education
teachers.

5/2012
to
5/2014
8/2012
to
5/2014
5/2012
to
5/2014

5/2012
to
5/2014
8/2012
to
5/2014

Cost TBD,
ESS, 21st
century

None

$150,000 Sp.
Ed

Action Component : Learning Environment: Reducing Barriers to
Learning

Component Manager: Kevin Burkett
Member Name
Position/Group Representing
Kevin Burkett
Heather Baker
Ashley Vanhook
Jarred Swearingen
Don Daniel
Linda Henderlight
Amy Walters
Donna Perdue
Tina Hall
Craig Eastham
Steve Watkins
Nathan Nevels

Component Leader/Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
School Counselor
Youth Service Center Director
Parent
Teacher
Teacher
Teacher

Priority Need
1) Based upon the results from the Culture
Committee student survey and the
Kentucky Incentives for Prevention (KIP)
survey,

Goal
1) Increase the number of students feeling
physically safe on school grounds by at least
10%.
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28% of students reported feeling bullied at
school
 25.3% of 10th graders and 15.7% of 12th
graders were afraid of someone physically
threatening, attacking, or hurting them at
school.
2) Based upon the School Self-Assessment
for Kentucky’s Standards and Indicators
for School Improvement, the faculty and
staff identified that families and the
community are not active partners in the
educational process and could work
together to better promote the programs
and services for all students to provide
organizational structures to reduce barriers
to learning.
3) Based upon the results from the Culture
Committee students survey,
 Only 41% of students felt their teacher
showed respect for all races and cultures.
 Only 42% of students felt their teacher
encouraged them to do their best

2) Increase the faculty and staff evaluation on
the SISI self-assessment to a proficient level.
(Fully functioning and operational level of
development and implementation)

3) Increase the percentage of students who felt
their teachers encouraged them to do their
best regardless of race and/or culture by at
least 10%.

Activity
Number

Activity Description

II.1.a

Continue with School Resource Officer

II.1.b

Continue updating discipline code to meet
arising safety needs of school.

II.1.c

Continue with anti-bullying educational
program administered through all homerooms,
cyber bullying educational program through
freshman PL/VS classes and promote antibullying school board policy with all students.

Person
Responsible
Superintendent,
BOE
Principal,
Assistant
Principal
Principal,
Assistant
Principal,
Teachers

Activity
Number

Activity Description

Person Responsible

II.2.a

Redesign of parent/teacher night into
parent/community gala.

II.2.b

Development and implementation of a
school wide career fair.

Principal, counselors,
teachers, SBDM
parents, FRYSC
Principal, counselors,
teachers, SBDM,
parents, FRYSC

Dates

Cost/Funding
Source
8/2012 TBD/General
to
Funds
5/2014
8/2012 None
to
5/2014
8/2012 None
to
5/2014

Dates

Cost/Funding
Source
8/2012 TBD
to
5/2014
8/2012 TBD
to
5/2014
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II.2.c

Continue with home visits, credit
recovery, 21st century/ESS tutoring to
reduce barriers to learning.

Principal, Assistant
Principal, Attendance
committee, counselors,
teachers, ESS/21st century
coordinator

8/2012 TBD/ESS, 21st
to
century
5/2014

II.2.d

Implement the Technology Plan as
submitted to the state

Technology
Coordinator, STC

11/2012
to
5/2014

Activity
Number

Activity Description

Person Responsible

Dates

II.3.a

Provide training for faculty and staff on
cultural/race sensitivity and motivational
techniques.

Principal

8/2012
to
5/2014

III.

TBS/ KETS Funds

Cost/Funding
Source
TBD/School PD
funds

Action Component : Efficiency: Leadership and Organization

Component Manager: Tim Ham
Committee:
Member Name
Susan McCloy
David Head
Teresa Head
Doug Mitchell
Jana Odom
Robbie Lucas
Jared Swearingen
Sharon Callahan
Tim Ham
Priority Need
1) Based on the 2011 TELL survey,
 Only 47.8% of SHS teachers agree
that “teachers have sufficient
instructional time to meet the needs
of all students.”
Based on School Self-Assessment
for Kentucky’s Standards and
Indicators for School Improvement
scored 2/4 on the following two
statements,
 “there is evidence that the school is
organized to maximize use of all
available resources to support high
student and staff performance.”
 “the instructional and noninstructional staff are allocated and

Position/Group Representing
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Component Manager/Teacher
Goal
1) Increase the percentage of SHS teachers who feel
they have sufficient instructional time to meet the
needs of all students by at least 10% on the 2012
TELL Survey and increase the faculty and staff
evaluation on the SISI self-assessment to a
proficient level. (Fully functioning and operational level
of development and implementation) on the SISI standards.
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organized based upon the learning
needs of all students.”
2) Based on the School SelfAssessment for Kentucky’s
Standards and Indicators for School
Improvement, the faculty and staff
scored 2.5/4 on the following
statement “the CSIP plan is
implemented as developed.”

2) Increase the faculty and staff evaluation on the
SISI self-assessment to a proficient level. (Fully
functioning and operational level of development and
implementation) on the SISI standards.

Activity
Number

Activity Description

III.1.a

Continue with SBDM review of staffing
allocation to construct an efficient and
effective master schedule.

Activity
Number

Activity Description

III.2.a

Communicate the CSIP plan to all
stakeholders.

III.2.b

Continue to review the CSIP plan for
implementation progress on an annual basis
according to BOE policy.

Date of First Reading:

6/27/12

Person
Responsible
Principal,
Counselors,
SBDM, teachers

Dates

Cost/Funding
Source
None

8/2012
to
5/2014

Person
Dates
Responsible
Principal, SBDM, 8/2012
teachers, parents to
5/2014
Principal, SBDM, 8/2012
teachers
to
5/2014

Date of Second Reading:

Cost/Funding
Source
None

None

-
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PROFESSIONAL DEVELOPMENT

14.00

132

PROFESSIONAL DEVELOPMENT
Planning Professional Development

14.01

The School Improvement Committee and the principal shall ensure that the professional growth and
development needs of staff are included in the needs assessment portion of the planning process, and that
appropriate objectives and strategies are included in the school improvement plan to provide for these
needs for the coming school year. The principal shall be responsible for ensuring that the school plans
professional development in coordination with the other schools and the professional development
coordinator for the school district.
Approval of the school improvement plan will also constitute approval of the school professional
development offerings for the coming year. Professional development that is not included in the school’s
improvement plan will not be approved by the principal unless there is an individual need that is included
in the individual’s evaluation and professional growth plan.

KRS 160.345 (3) (d); 160.345 (8)

Date of First Reading:

7/19/10

Date of Second Reading:

8/16/10

133

SCHOOL BUDGET AND ADMINISTRATION

15.00

134

SCHOOL BUDGET AND ADMINISTRATION
Setting the School’s Budget

15.01

Each year after March 1 the principal shall prepare a recommendation for distribution of the council’s
allocation for the schools instructional budget and the general fund budget based on the needs in the
council’s school improvement plan. The council will review the plan and budget to ensure that the needs
in the school improvement plan have been addressed. The school council will approve the principal’s
recommendation by majority vote or consensus. The principal will provide quarterly reports to the
council about the expenditure of funds and remaining balance.

160.345 (3) (a)

Date of First Reading:

7/30/12

Date of Second Reading:

8/20/12

